NASA Proposal Checklist


PI:  

	Completed/ uploaded
	
NSPIRES FORMS/UPLOADS
	NOTES

	
	NSPIRES Cover Page:
	

	
	· Proposal Team 
Add all team members - verification emails must be approved before proposal can be submitted 
(all must be registered in NSPIRES)
	

	
	· Proposal summary  (≤ 4,000 characters—no special characters or formatting)
	

	
	· Business Data
	

	
	· Budget
	

	
	· Proposal Specific Data
	

	
	Proposal Document – Combine the following documents into a single PDF that is unlocked & editable  
	

	
	· Table of contents (1 pg)
	

	
	· Scientific/technical/management section (15 pgs unless solicitation specifies otherwise)
	

	
	· References and citations
	

	
	· Biographical sketch – for PI and co-PIs (limit 2 pgs) and for Co-I (limit 1 pg)
	

	
	· Current and Pending Support – all ongoing & pending projects for PI & co-Is performing >10% of proposed work (don’t include this proposal); include total award, total period of award & person-months/year 
	

	
	· Statements of Commitment and Letters of  Support
	

	
	· Budget Justification – Narrative & details (include subaward budgets), summary of proposal personnel (1 pg), & work effort & facilities & equipment (2 pgs)
	

	
	· Special notifications &/or certifications (if required)
	

	
	· Proposals involving non-US organizations
	

	
	· Reprint(s)/Preprint(s)/Website(s) – not permitted to be appended unless they are accommodated within the proposal page limit
	


