

Pre-proposal Budget Worksheet
	PROPOSAL TIMELINE

	Budget final for review & approval ( -10 days)
	eTransmittal routing
( -5 days)
	Proposal submission to OSP  ( -2 days)
	Proposal due date

	
	
	
	


	PI’s Name:
	

	Best way to contact you:
	Phone:


	Cell:



	Email:




	Department / Unit responsible for Bookkeeping:
	

	
	

	Title of Project:
	

	Dates of Project:
	

	Funding Agency:
	
	Solicitation Number:
	


*All salaries are increased by ___% annually.
A & B) Personnel (Faculty; Staff - Research Associate, PDF, Technician, Administrative Support)

	Name
	Role on Project
	AN / AY / SU
	Person Month or % Effort
	Overhead Credit on Transmittal

	
	
	
	Paid
	Not Paid on project: Cost Share / In-Kind
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


PDF/Research Assoc, Technicians (PDF-Same hire throughout multi-year proposal or plan new hire in yr 4?)
	Name or TBD
	Department / College
	New hire?  
	Appointment Dates

(if different that dates of project)
	Starting Salary

	
	
	
	
	

	
	
	
	
	


Research Graduate Assistant        ( Level I, ¼ time  (  ½ time  (  Level II, ¼ time  (  ½ time )
	Appointment
(FA – SP – SU)
	Department / College
	Number of Students
	Appointment Dates

(if different that dates of project)
	Stipend Rate

	
	
	
	
	


Student Labor    (Note – SU pay will have 7.65% Fringe charged)

	Undergrad or Grad
	SU / AY
	Number of Stud.
	Number of Hours
	Hourly Pay Rate

	
	
	
	
	

	
	
	
	
	


C) Fringe – ORS to complete based on Univ. policy
D) Equipment   (Items must be $5000 or more or Fabricated)
	Item
	Amount per year

	
	

	
	


E) Travel   (Domestic & Foreign)
	Destination / Brief Description – how many?
	#Days / Nights
	Amount per year  (Travel, lodging, meals)

	
	
	

	
	
	

	
	
	


F) Participant Support Costs   (Undergrad Research (REU), Fellowships & Workshops)
	
	Number of students
	Amount per student

	Stipend  (may be fixed by funding agency)
	
	

	Travel
	
	

	Subsistence
	
	

	Other:  Tuition/Health/Fees
	
	

	
	
	


G) Supplies & Services   (Long distance calling, lab fees, lab supplies, computer hardware, software, etc.)
	Item                                                                  Amount per year
	Yr 1
	Yr 2
	Yr 3
	Yr 4
	Yr 5

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Publication/Documentation/Dissemination
	
	
	
	
	

	Consultant Services
	
	
	
	
	


Subaward / Subcontract:   (IDC charged to first $25,000 only)
	Who:
	Amount per year

	
	

	
	


	MODULAR BUDGET FORMAT  (Increments of $25k)
	Yr 1
	Yr 2
	Yr 3
	Yr 4
	Yr 5

	TDC not exceeding $250,000               Amount per year:
	
	
	
	
	


	FastLane ID & Password:
	
	Commons ID:
	

	
	
	
	

	NSF Division:
	
	& Associated Program:
	

	
	
	
	

	Project Location:
	


	Please Circle
	      Are you a New Investigator:     Yes        No



Type of Project:    New        Supplement        Continuation/Renewal        Revision of APP#   


Primary Nature of Project:     Research        Education        Public Service        Other
	Will this project require or involve:
	Y
	N
	
	
	Y
	N

	Additional space on or off campus
	
	
	
	Vertebrate animals
	
	

	Major alterations or renovations
	
	
	
	Recombinant DNA
	
	

	Human Subjects
	
	
	
	Pathogens/biohazards
	
	

	Human blood/materials/fluids
	
	
	
	Radioisotopes
	
	

	International activities
	
	
	Locations:
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