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Salary

LOE UNIT # UNIT $ TOTAL LOE UNIT # UNIT $ TOTAL LOE UNIT # UNIT $ TOTAL TOTAL

A.  SALARY

MSU Personnel (Salaries, all AN) Annual salary Months Months Months

MSU Program Director $105,000 0.10 12 $10,500 0.10 12 $10,815 0.10 12 $11,139 $32,454

MSU Chief of Party $134,060 1.00 12 $134,060 1.00 12 $138,082 1.00 12 $142,224 $414,366

Key Personnel 1 $85,000 0.10 8 $5,667 0.20 8 $11,673 0.10 8 $6,012 $23,352

Key Personnel 2 $82,000 0.10 6 $4,100 0.10 6 $4,223 0.10 6 $4,350 $12,673

Project Administrator $57,000 0.25 12 $14,250 0.25 12 $14,678 0.25 12 $15,118 $44,045

Graduate Assistant (1/2 time) $17,055 1.00 12 $17,055 1.00 12 $17,567 1.00 12 $18,094 $52,715

Graduate Assistant (1/2 time) $18,120 1.00 12 $18,120 1.00 12 $18,664 1.00 12 $19,224 $56,007

MSU STTA (Short Term Technical Assistance) Days Daily Rate Days Daily Rate Days Daily Rate

Faculty 1 (AY) $71,600 1.00   9 $381 $3,428 1.00   26 $392 $10,199 1.00   8 $404 $3,232 $16,859

Faculty 2 (AY) $87,650 1.00   6 $466 $2,797 1.00   15 $480 $7,203 1.00   22 $495 $10,882 $20,882

Faculty 3 (AN) $99,000 1.00   22 $432 $9,511 1.00   10 $445 $4,453 1.00   0 $459 $0 $13,964

TOTAL SALARY $219,488 $237,556 $230,274 $687,318

2015-2017, Location: Burundi, Bujumbura

COST

YEAR 1 YEAR 2 YEAR 3

UNIT
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• Salary costs for MSU faculty and staff calculated using %  

or effort level (unless requested differently, e.g. “daily rate”)

• STTA (Short-term Technical Assistance) are normally doing 

work in the field; Salaries are based on a “daily rate”.

• Daily rates for MSU faculty and academic staff based on:

188 days for AY appointments

229 days for AN appointments

• Daily rates for MSU staff based on 260 days.

Salary Costs
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Daily Rate Memo Provided by OSP
CERTIFICATION OF WORK-DAY, WORK-WEEK, AND PAID ABSENCES

Solicitation:

Firm: Michigan State University 

Section B.8 

MSU faculty do not have a standard 8-hour per day/40-hour per week Work-Day or Work-Week. 

Therefore, faculty may work more or less hours each week. OMB Circular A-21 requires MSU to report 

faculty time on an after the fact “Level Effort” reporting system following the completion of each 

semester.

In this case, however, the following method is used for fixed price contracts requiring a fixed daily rate 

for faculty.

The unburdened Work-Year for Annual Year faculty appointments is 1,832 hours (229 days) which is 

equivalent to: 2,080 hours or 260 days – 22  vacation days – 9 holidays = 229 days. 

The unburdened Work-Year for Academic Year (9 months) faculty appointments is 1,504 hours (188 

days) which is equivalent to: 1,560 hours or 195 days – 7 holidays = 188 days.

The hours reflected above are provided for comparison purposes only. MSU does not maintain 

documentation of hours worked for its faculty and staff, with the exception of undergraduate students, 

but rather maintains documentation to support time expended on federal projects based on 

percentages of effort worked. This documentation is maintained in accordance with OMB 

Circular A-21, FAR 31.3.
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B.  FRINGE BENEFITS AND ALLOWANCES

MSU Program Director Percent 31.84% $10,500 $3,343 32.20% $10,815 $3,482 32.57% $11,139 $3,628 $10,454

MSU Chief of Party Percent 28.14% $134,060 $37,724 28.42% $138,082 $39,243 28.71% $142,224 $40,833 $117,800

Key Personnel 1 Percent 34.71% $5,667 $1,967 35.16% $11,673 $4,104 35.61% $6,012 $2,141 $8,212

Key Personnel 2 Percent 35.26% $4,100 $1,446 35.72% $4,223 $1,508 36.20% $4,350 $1,575 $4,529

Project Administrator Percent 42.11% $14,250 $6,001 42.77% $14,678 $6,278 43.45% $15,118 $6,569 $18,847

Graduate Assistant (Health Benefits) Semester $2,881 $3,111 $3,360 $9,353

Graduate Assistant (Health Benefits) Semester $2,881 $3,111 $3,360 $9,353

STTA Faculty 1 Percent 37.53% $3,428 $1,286 38.06% $10,199 $3,882 38.60% $3,232 $1,248 $6,416

STTA Faculty 2 Percent 34.26% $2,797 $958 34.69% $7,203 $2,499 35.13% $10,882 $3,823 $7,280

STTA Faculty 3 Percent 32.58% $9,511 $3,099 32.96% $4,453 $1,468 33.35% $0 $0 $4,566

TOTAL FRINGE BENEFITS $61,586 $68,687 $66,536 $196,809

COP Cost of Living Allowance (3-person family) 20.00% $52,700 $10,540 20.00% $52,700 $10,540 20.00% $52,700 $10,540 $31,620

COP Post Allowance 25.00% $134,060 $33,515 25.00% $138,082 $34,520 25.00% $142,224 $35,556 $103,592

COP LQA (Living Quarters Allowance) $17,500 $17,500 $17,500 $52,500

COP Temporary Quarters Allowance $2,000 $0 $0 $2,000

COP Education Allowance (2nd grade, away from post) $57,150 $57,150 $57,150 $171,450

COP Danger Pay 5.00% $134,060 $6,703 5.00% $138,082 $6,904 5.00% $142,224 $7,111 $20,718

STTA and MSU faculty Danger Pay 5.00% $36,003 $1,800 5.00% $48,567 $2,428 5.00% $35,615 $1,781 $6,009

TOTAL ALLOWANCES $129,208 $129,043 $129,638 $387,889
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Q: What is COLA?

COLA is designed to offset the higher overseas prices of 

non-housing  goods and services. Overseas COLA is 

intended to equalize purchasing power so that expats 

can purchase the same level of goods and services 

overseas as they could if they were stationed in CONUS 

(Continental United States). 

Cost of Living Allowance ( COLA)
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Spendable Income Table
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Q: What is Hardship Differential Compensation?

Hardship differential is designed to provide 

additional compensation to employees for service 

at places in foreign areas where conditions of 

environment differ substantially from conditions of

environment in the continental United States and 

warrant additional compensation as a recruitment 

and retention incentive.

Post Differential/Hardship Differential Compensation
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Post Differential/Hardship Differential 

Compensation
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Living Quarters Allowance

Q: What is Living Quarters Allowance?

Living quarters allowance (LQA), means a 

quarters allowance granted to an employee

for the annual cost of suitable, adequate,

living quarters for the employee and his/her 

family.
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Living Quarters Allowance – With Family
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Temporary Quarters Subsistence Allowance

Q: What is Temporary Quarters Subsistence Allowance?

• Temporary quarters subsistence allowance means an allowance 

granted to an employee for the reasonable cost of temporary 

quarters, meals and laundry expenses incurred by the employee 

and/or family members:

a. for a period not to exceed 90 days after first arrival at a new 

post in a foreign area or a period ending with the occupation of 

residence (permanent) quarters, if earlier; or 

b. for a period not to exceed 30 days immediately preceding final 

departure from the post subsequent to the necessary vacating of 

residence quarters.
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Educational Allowance
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Danger Pay
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Home Leave

Q: What is Home Leave?

The purpose of HOME LEAVE is to ensure that 

employees who live abroad for an extended period 

undergo reorientation and re-exposure in the United 

States on a regular basis.
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Consultants

Coffee Marketing Specialist Pers Day 1.00 20 $400 $8,000 1.00 45 $412 $18,540 1.00 55 $424 $23,340 $49,880

Value Chain Program Coordinator Pers Day 1.00 15 $350 $5,250 1.00 42 $361 $15,141 1.00 30 $371 $11,139 $31,530

Coffee Technical Specialist Pers Day 1.00 40 $425 $17,000 1.00 36 $438 $15,759 1.00 25 $451 $11,272 $44,031

Production and Processing Pers Day 1.00 20 $375 $7,500 1.00 20 $386 $7,725 1.00 15 $398 $5,968 $21,193

Exports food quality/safety 

Specialist Pers Day 1.00 15 $425 $6,375 1.00 25 $438 $10,944 1.00 20 $451 $9,018 $26,336

TOTAL CONSULTANTS $44,125 $68,109 $60,737 $172,970

In 2015, the maximum daily rate is $648.85 excluding allowances (post differential, danger pay, 

Post Allowance/Cost of Living Allowance - COLA) and others which depend on the posting.

http://www.developmentwork.net/component/content/article/180-what-are-the-usaid-allowances-and-benefits-such-as-per-diem-danger-pay-and-other-allowances


C
o

n
s

u
lt

a
n

ts
Consultants – Daily Rates

EBD



Travel
D.  TRAVEL

International Travel

# days # travelers # days# travelers # days# travelers

Airfare:  US-BJM Trip 3 $1,500 $4,500 2 $1,545 $3,090 2 $1,591 $3,183 $10,773

Per diem (M&IE, lodging) Days 15.00 3 $187 $8,415 15.00  2 $187 $5,610 15.00  2 $187 $5,610 $19,635

Ground transportation / Airport parking Trip 3 $200 $600 2 $206 $412 2 $212 $424 $1,436

Visa Trip 3 $227 $681 2 $234 $468 2 $241 $482 $1,630

Medical Trip 3 $500 $1,500 2 $515 $1,030 2 $530 $1,061 $3,591

Other miscellaneous (communication, etc.) Trip 3 $100 $300 2 $103 $206 2 $106 $212 $718

DBA insurance * Trip 2% $154,327 $3,087 2% $164,793 $3,296 2% $163,725 $3,275 $9,657

HTH insurance ** Days 15.00 ** $1.29 $58 15.00  ** $1.29 $39 15.00  ** $1.29 $39 $135

http://www.rmi.msu.edu/insurance/international.html

STTA Travel to Burundi

# days # travelers # days# travelers # days# travelers

Airfare:  US-BJM Trip 3 $1,500 $4,500 3 $1,545 $4,635 2 $1,591 $3,183 $12,318

Per diem (M&IE, lodging) Days 37.00 3 $187 $20,757 51.00  3 $187 $28,611 30.00  2 $187 $11,220 $60,588

Ground transportation / Airport parking Trip 3 $200 $600 3 $206 $618 2 $212 $424 $1,642

Visa Trip 3 $227 $681 3 $234 $701 2 $241 $482 $1,864

Medical Trip 3 $500 $1,500 3 $515 $1,545 2 $530 $1,061 $4,106

Other miscellaneous (communication, etc.) Trip 3 $100 $300 3 $103 $309 2 $106 $212 $821

DBA insurance * Trip 2% 15,736 $315 2% 21,855 $437 2% 14,114 $282 $1,034

HTH insurance ** Days 37.00 ** $1.29 $143 51.00  ** $1.29 $197 30.00  ** $1.29 $77 $418

http://www.rmi.msu.edu/insurance/international.html

Chief of Party

Home Leave (after 18 months continuous service) $0 1 $1,500.00 $1,500 $0 $1,500

R&R (serve at post min two years unbroken by home leave) $0 $0 $0 $0

TOTAL TRAVEL $47,936 $52,704 $31,226 $131,867



Foreign Per Diem Rates By Location

The following website is available for any allowances and per diem 

expenses: 

http://aoprals.state.gov/content.asp?content_id=184&menu_id=78
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http://aoprals.state.gov/content.asp?content_id=184&menu_id=78
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What is it?

Established in 1941, the primary goal of the Defense Base Act was to cover 

workers on military base outside the United States.  Within time, the Act was 

amended and today, almost any contract with an agency of the U.S. government, 

for work outside the  U.S., whether military in nature or not, will likely require 

Defense Base Act coverage.

DBA provides benefits in the event that civilian contractors are injured, killed, or 

kidnapped in the course of their work for US government agencies such as the 

various branches of the Department of Defense (DOD), U.S. Agency for 

International Development, (USAID), or the State Department.

Failure to obtain DBA insurance carries stiff penalties, and it may result in fines 

and possible loss of contract.

MSU’s DBA insurance carrier used is Rutherfoord at http://www.rutherfoord.com/

For the purpose of this budget 2% is used per applicable payroll cost. 

DBA Insurance
Covers the Risk for International Contractors

http://www.rutherfoord.com/
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http://www.hthtravelinsurance.com

http://www.hthtravelinsurance.com/
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http://rmi.msu.edu/insurance/international.html

http://rmi.msu.edu/insurance/international.html
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Subcontractors

Subcontractor 1 Services $35,000 $35,000 $35,000 $105,000

Subcontractor 2 Services $100,000 $50,000 $0 $150,000

Subcontractor 3 Services $0 $75,000 $65,000 $140,000

Subcontractor 4 Services $0 $50,000 $50,000 $100,000

TOTAL SUBCONTRACTS $135,000 $210,000 $150,000 $495,000



S
u

b
re

c
ip

ie
n

ts
Required Partner Information

• Subrecipient

• Budget and Budget Justification

• Scope of Work

• Subrecipient Commitment Form: 
https://www.cga.msu.edu/PL/Portal/DocumentViewer.aspx?cga=aQBkAD0AMgA2ADAA

• Audited Financial Statements

• NICRA (if applicable)

• Consultant (Vendor)

• Cost of service-reasonable rate of pay for similar 

type of services

https://www.cga.msu.edu/PL/Portal/DocumentViewer.aspx?cga=aQBkAD0AMgA2ADAA
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Contractor (§200.330 Uniform Guidance)

• Provides the goods and services within normal business 

operations

• Provides similar goods or services to many different purchasers

• Normally operates in a competitive environment

• Provides goods or services that are ancillary to the operation of 

the Federal program

• Is not subject to compliance requirements of the Federal program 

as a result of the agreement, though similar requirements may 

apply for other reasons

• Relationship via MSU Professional Service Contract



S
u

b
re

c
ip

ie
n

t
Subrecipient (§200.330 Uniform Guidance)

• Determines who is eligible to receive what Federal assistance

• Has its performance measured in relation to whether objectives of 

a Federal program were met

• Has responsibility for programmatic decision making

• Is responsible for adherence to applicable Federal program 

requirements specified in the Federal award

• In accordance with its agreement, uses the Federal funds to carry 

out a program for a public purpose specified in authorizing statute, 

as opposed to providing goods or services for the benefit of the 

pass-through entity

• Relationship via subaward or subcontract 
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Foreign Subcontractor Considerations
PI’s and Department’s Responsibilities

• Does the foreign subcontractor have the necessary 

infrastructure in place to manage the subcontract?

• How much experience does the foreign subcontractor have 

with research contracts?

• Can you work with this subcontractor?
SAM (System for Award Management): 
https://www.sam.gov/portal/public/SAM/

Office of Foreign Assets Control – OFAC SDN (Specially 

Designated Nationals) List – US citizens and permanent 

residents prohibited from doing business   
http://www.treasury.gov/resource-center/sanctions/SDN-List/Pages/default.aspx

• Are there tax restrictions associated with this partner?

• Do you have someone familiar with the restrictions, laws, unique 

rules and challenges of that country?

https://www.sam.gov/portal/public/SAM/
http://www.treasury.gov/resource-center/sanctions/SDN-List/Pages/default.aspx
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F&A Rates for International Partners

• Federal agencies require a NICRA in order to receive 

F&A (some exceptions such as NIH – 8% )

• What if our int’l partner does not have a NICRA?

• Federal projects

• Indirect costs allowed - 10% of MTDC, per 

§200.414 Uniform Guidance
Or:

• Charge expenses as direct costs

• Non-Federal projects

• Published rate on all externally-funded projects 

Letter from the CFO attesting to the rate and that 

it is charged to all external funding 

• Or maximum indirect costs of 10% of MTDC can 

be applied, per §200.414 Uniform Guidance
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Subaward Setup

• OSP issues international subawards (a few exceptions)

• OSP reviews SAM-System for Award Management 
https://www.sam.gov/portal/public/SAM/

or Visual Compliance (software purchased by MSU) 

• Information needed prior to issuing subaward:
• Subrecipient Commitment Form

• Final budget and SOW

• Current audited financial statements

• Partner contact information 

• W-8BEN form 

http://www.ctlr.msu.edu/download/forms/ex77h.pdf

• DUNS number for federal funding

• Fixed price vs. cost-reimbursable (new guidelines according to 

Uniform Guidance)

• Terms of advance payments; approval from Chair if over 25% of 

the total obligated budget amount

https://www.sam.gov/portal/public/SAM/
http://www.ctlr.msu.edu/download/forms/ex77h.pdf


 §200.45   Accountability is based on performance and 

results (Goal of the Guidance is to tie performance to 

defined milestone)

 § 200.332 Federal Awards can only issue Fixed Price 

Subawards that do not exceed the Simplified Acquisition 

Threshold (currently $150K)

 Prior Approval is required before issuing a subaward

 §200.201 (b) Payments tied to 

PERFORMANCE/RESULTS

 Fixed Price CANNOT be used when cost sharing is 

involved 

 Non-Federal Entity MUST CERTIFY IN WRITING 

a) Project Completed or Level of Effort Expended 

b) Award Amount adjusted if project not completed or proper 

effort expended
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Fixed Price Subaward
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Contract and Subcontract Hurdles

• Subcontract is issued in a foreign currency

• Subcontractor requests that the subcontract be written 

in  English and the language of their country

• Documents written in a foreign language 
• Sources:  ISP, foreign language departments on campus, 

professional agencies

• Requirements:  Credentials/documentation used to 

support qualifications and experience in the language; all 

translated documents must be certified as to truth and 

accuracy by the translator

• Subcontractor requires an advance payment to begin 

work



In-Country Office 

F.  IN-COUNTRY OFFICE

In-country office director Month 12 $2,000 $24,000 12 $2,060 $24,720 12 $2,122 $25,462 $74,182

13th month payment Month 1 $2,000 $2,000 1 $2,060 $2,060 1 $2,122 $2,122 $6,182

Severance payment Month $0 $0 1 $2,122 $2,122 $2,122

In-country staff (5 employees) Month 5.00    12 $950 $57,000 5.00    12 $979 $58,710 5.00    12 $1,008 $60,471 $176,181

13th month payment Month 5.00    1 $950 $4,750 5.00    1 $979 $4,893 5.00    1 $1,008 $5,039 $14,682

Severance payment Month 1 $0 1 $0 5.00    1 $1,008 $5,039 $5,039

Space rental Month 12 $1,000 $12,000 12 $1,030 $12,360 12 $1,061 $12,731 $37,091

Telephone/fax Month 12 $150 $1,800 12 $155 $1,854 12 $159 $1,910 $5,564

Express mail service Month 12 $100 $1,200 12 $103 $1,236 12 $106 $1,273 $3,709

Photocopy (monthly) Month 12 $50 $600 12 $52 $618 12 $53 $637 $1,855

Misc office supplies including detergants) Month 12 $75 $900 12 $77 $927 12 $80 $955 $2,782

Vehicle purchase (2 @ $35,000 ea) One-time 2 $35,000 $70,000 $0 $0 $0 $70,000

Foreign auto physical damage insurance Annual 2 $2,500 $5,000 2 $2,575 $5,150 2 $2,652 $5,305 $15,455

Office computers, printers, fax machine One-time $15,000 $15,000 $3,000 $3,000 $0 $0 $18,000

In-country consultants Month 12 $1,200 $14,400 12 $5,000 $60,000 12 $3,000 $36,000 $110,400

In-country fieldwork (per diems, lodging) Month 12 $1,000 $12,000 12 $2,500 $30,000 12 $1,500 $18,000 $60,000

$0 $0 $0 $0

TOTAL IN-COUNTRY OFFICE $220,650 $205,528 $177,065 $603,242
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In-Country Office 

• Personnel

• Know Labor Laws
• 13th month payment (add’l month allowed by law in 

many developing countries) - employment for full year

• Severance pay (payment when an employment 

contract ends, not just when someone is let go prior to 

their contract ending)

• Space

• Rental agreements must be approved by the Office 

of Land Management prior to signature by an 

authorized MSU official
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In-Country Office 

• Communication

• Equipment 
• Discuss vehicle usage with Risk Management

• Insurance fees included in budget (foreign auto 

physical damage insurance)

• Supplies

• In-country consultants
• Hired and paid thru imprest account

• In-country fieldwork
• Per diems and lodging cannot exceed allowable rate 

and must follow MSU policy unless exceptions given 

by funder



Other Costs
G.  OTHER DIRECT COSTS

Home Office

Communications Month 12 $200 $2,400 12 $206 $2,472 12 $212 $2,546.16 $7,418

Wire transfer fees (imprest account payments) Month 12 $50 $600 12 $52 $618 12 $53 $637 $1,855

Express mail service Month 12 $100 $1,200 12 $103 $1,236 12 $106 $1,273 $3,709

Photocopy (monthly) Month 12 $50 $600 12 $52 $618 12 $53 $637 $1,855

$0

Chief of Party expenses $0

Shipping household goods $7,000 $7,000 $14,000

Storage of belongings $1,500 $1,500 $1,500 $4,500

GA tuition 1.00    2 $11,770 $23,540 1.00    2 $12,241 $24,482 1.00    2 $12,730 $25,461 $73,482

TOTAL OTHER DIRECT COSTS $36,840 $30,926 $39,053 $106,819

H.  DIRECT COSTS 894,834 1,002,552 884,529 2,781,914

I.  INDIRECT COSTS

Negotiated Indirect Cost Rate (NICRA) (26%) Percent 26% 716,294 186,236 26% 818,070 212,698 26% 709,068 184,358 583,292

J.  TOTALS 1,081,070 1,215,250 1,068,886 3,365,206
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Mission Completed! 

Questions?
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Presentation Overview

 What is an export?

 What are export controls?

 What are trade sanctions?

 What is EAR? ITAR? OFAC? FCPA?

 The MSU process – who, what, when, where and 
why?



What constitutes an export? 

Any release of controlled technology, data, software 

or other item to a foreign national. Such release is 

deemed to be an export to the home country or countries 

of the foreign national, even if the person is currently 

residing in the United States. This rule does not apply 

to persons lawfully admitted for permanent residence in 

the United States.

(Hint:  A restaurant conversation that transfers controlled 

information to a foreign national constitutes an export.)



What are export controls?

Export controls are federal laws that regulate the export of:

• technology and data relating to military applications listed on the 

U.S. Munitions List (ITAR) – enforcement agency - Department of 

State 

http://www.pmddtc.state.gov/regulations_laws/documents/official_itar
/2013/ITAR_Part_121.pdf

AND

• “dual use” technologies relating to items listed on the Commerce 

Control List  (EAR) – enforcement agency – Department of 

Commerce

https://www.bis.doc.gov/index.php/regulations/export-administration-

regulations-ear

http://www.pmddtc.state.gov/regulations_laws/documents/official_itar/2013/ITAR_Part_121.pdf
https://www.bis.doc.gov/index.php/regulations/export-administration-regulations-ear


What are trade sanctions?

• The Office of Foreign Assets Control ("OFAC") of the 

U.S. Dept. of the Treasury enforces economic and trade 

sanctions based on foreign policy, economic and 

national security goals. OFAC blocks interaction with 

terrorists, international narcotics traffickers and weapons 

violators, among others, as well as denying dealings with 

certain foreign entities. 

(Partial list of sanctioned countries: Balkans, Cuba, Iran, North 
Korea, Sudan, Syria, Zimbabwe)



Why is it important to be aware 

of these laws?

Violations of EC&TS can result in personal and 

institutional liability and criminal penalties:

• individual and/or institutional fines and/or

• individual incarceration 

• Shows due diligence regarding compliance



Applicability

These laws apply to all research activities whether 
or not there is a specific citation to the 
regulations in the grant or contract award 
document governing the project, and whether or 
not the project is grant-funded.  

These laws also apply to export-controlled 
information or technology shared with MSU by 
personnel outside the university (such as items 
or data shared via a material transfer or 
confidential disclosure agreement).  



Licenses?

• In certain situations, the university may elect to 

apply for a license for export but:

• They take time (months)

• They can be expensive

• They can be turned down



Fundamental Research

Fundamental research is basic or applied research at an 

accredited institution of higher learning in the U.S. where 

the resulting information is not restricted in the form or 

content of its release to the public and is ordinarily 

published and shared broadly in the scientific 

community. 



Publication & Fundamental 

Research

The fundamental research exclusion does not in general 

extend to the for-profit sector (export controls sometimes 

flow down to a university as a subcontractor when the for 

profit, as prime contractor, is required to accept the 

controls).

The fundamental research exclusion does not extend to 

research performed outside the University even if the 

research is fundamental at MSU. 



So … What does it all mean? 

The Export Control and Open Research Review 

Worksheet (ECORRW) helps EC&TS determine 

whether or not a project is controlled, what 

publication or citizenship restrictions apply, what 

equipment is intended for use abroad, and what 

follow-up actions must be taken to comply with 

U.S. law and regulation and MSU policy.

https://osp.msu.edu/PL/Portal/DocumentViewer.as

px?cga=aQBkAD0AMQA2ADQA



Export Control Worksheet

• May be found at: http://forms.exportcontrols.msu.edu

• May be filled out at the proposal stage or the award stage.

• Helps ECTS determine the nature of the project, if it is 

controlled, what special conditions may apply to work abroad.

• Unit initiates the form, PI signs, dean/associate dean/chair 

signs (unit preference), forward to Office of Sponsored 

Projects.

• OSP signs on contract terms, forwards to ECTS for review 

and signature.



Some other thoughts

• Be cautious about faculty and staff travelling overseas 

with laptops (a “clean” laptop is best).

• Faculty must be aware of and comply with:

• Rules for export of cash -

https://help.cbp.gov/app/answers/detail/a_id/195/~/currency-%2F-

monetary-instruments---amount-that-can-be-brought-into-or-leave-

the

• The Federal Corrupt Practices Act (FCPA) -

http://www.justice.gov/criminal/fraud/fcpa/

• The FBI has published suggestions for safe overseas 

computing:  http://www.fbi.gov/about-

us/investigate/counterintelligence/business-travel-brochure



• Federal regulations require sign-off for EC 

considerations on visa applications.

• Like the ECORRW, the Export Control 

Worksheet for MSU sponsored visas may be 

initiated and routed electronically.  Please visit 

http://forms.exportcontrols.msu.edu  to access 

the online form.



Resources to help you

• MSU has a site license to “Visual Compliance” -

searchable listings of items on the ITAR and 

EAR lists and restricted parties (please contact 

ECTS for an ID).

• MSU has a site license to online export control 

training through CITI (access information may be 

found at http://exportcontrols.msu.edu/training).



Contact Export Control and 

Trade Sanctions at:

-----------------------------------------------------------------------------------------------------------------------------------------------------------------

• Phone: (517) 432-4499

• Email: export@msu.edu

• Website: http://exportcontrols.msu.edu

• Address: 249 Administration Building



Thank you!

(Questions?)



Accounting

Susan McKay, mckaysg@msu.edu

Ethel Hatton, hattonet@msu.edu

mailto:mckaysg@msu.edu
mailto:hattonet@msu.edu


































International Employment Options 

Chris Bargerstock

chrisb@msu.edu

mailto:chrisb@msu.edu


Immigration Basics 

 Nonimmigrant Status – remain temporarily 

in US and has foreign residence abroad

 Lawful Permanent Resident (LPR) –

international who intends to remain in the US 

permanently

 US citizenship



Nonimmigrant Visa Status

 Generally require 

sponsorship by 

employer or school

 Enter US for specific 

reason: visit, study, 

work

 Time period in US is 

limited

 Spouse and minor child 

granted derivative 

status, usually no 

employment some 

exceptions: J-2 and E-3

 Generally requires 

intent to return home 

after stay in US



Visa Status vs. Visa Stamp

 Visa stamp in a student/scholars passport is like a KEY . .. 

it is only for entry. It is OK for a student/scholar visa stamp 

to expire while in the US. Visa stamp does not determine 

status, but effects ability to travel and to reenter US.

VISA STATUS: receive when 

International enters the US legally

VISA STAMP: seal in passport can 

only be obtained outside the US

at US Consulate/Embassy



Common Nonimmigrant 
Classifications at MSU

 B-1/WB Visitor –
Business

 B-2/WT Visitor –
Travel

 H-1B Worker for 
Specialty Occupations

 O-1 Extraordinary in: 
Science/Art/Business/ 
Education/Athletics

 TN – Trade NAFTA

 F-1 Student

 J-1 Student

 J-1 Short Term Scholar

 J-1 Prof/Researcher

 E-3 Australian workers



B-1 Visitor for Business

 Nonimmigrant intent

 Unabandoned foreign 
residence 

 Specific duration in US

 Adequate funds 

 Documentation of 
purpose of visit

 Not employment

 9-5-6 rule:

 “usual academic 
activity” can be paid 
honoraria and expenses 
for a period of 9 days 
or less at any single 
institution. Limit 5 
institutions within a six 
month period.



F-1 Student Employment

 Enrolled full-time

 On campus 20hrs/wk

 20+hrs when class is 

not in session

 Off-campus: 

 Economic hardship 

 Curricular practical 

training (CPT): proof  

endorsed I-20

 Optional practical 

Training (OPT): related 

to academic field; must 

have EAD; 12 mo. max

 STEM OPT: 17 month



J Exchange Visitor Categories

 J-1 Student: degree or non-degree

 J-1 Professor/Researcher: 5 year max.

 J-1 Short term scholar: 6 months max.

 Engaged in defined activities

 Scholars are here to teach and perform 
research; incidental coursework only

 No “in” country change of category (eg. from 
scholar to student)



J-1 Student Employment

 Enrolled full-time

 On campus 20 hrs/wk

 20+ hrs when class is 

not in session

 Off-campus due to 

unforeseen economic 

hardship

 18 months Academic 

Training

 36 months Academic 

Training for Postdocs

 Must have job offer

 OISS approves, no 

need for DHS 

authorization



J-1 scholar 

Advantages

 Quick processing (new 

J web applications with 

start date 6-8 weeks 

into future)

 Less paperwork but 

still need export 

control form to proceed

Disadvantages

 2 year home rule will 
apply to some based on 
the skills list and those 
with US or home govt. 
funding

 J-1/J-2’s are required by 
law to carry health 
insurance including 
repatriation & medical  
evacuation coverage. 



TN Professional 

 Must be a citizen of Canada or Mexico

 Employer must provide proof of employment 

to apply

 Entering US to perform professional services 

from the profession list 

 To perform professional services: require 

Bachelor or Licenciatura degree in field

 Can request TN up to 3 years



E-3 employee

 Australian Citizens only 10,500 per year

 Specialty occupation

 Requires Labor Condition Application 

including actual wage, internal notice and 

prevailing wage. 

 Obtain E visa stamp at at US consulate 

abroad and then enter for status



H-1B General Criteria

 Employment based visa status

 Employer specific: employer is sponsor, 
international is beneficiary

 Specialty occupation

 Position must require a bachelor’s degree or 
higher in a specific field

 Employee must have a bachelor’s degree or 
higher in a specific field



H-1B Parameters

 Each individual is limited to 6 aggregate years 

 Maximum petition at one time is 3 years 

 Must meet the prevailing wage

 Job-site specific (city)

 Processing Time: 3-4 months (15 days if premium 
processing utilized for extra $1225 filing fee)

 Regular Costs:  $825 for USCIS filing fees

 Return Transportation Costs

 Export Control Form required



O-1 Extraordinary Ability

 Fields of science, education,  & business

 Requires employer sponsorship

 Initially 3 years with extensions

 Obtained in lieu of H-1 when individual is 
subject to 2  year rule

 Substantial documentation & letter from 
“peer group”

 Export Control Form required



Issues to Consider

 MSU A/ZPID & ID card-every student has 

APID and every scholar obtains ZPID; need 

access to lab, housing, etc.

 I-9 for employees including student employees 

before work begins, complete Section 1.   

 Social Security Card; strict rules who can obtain 

and what they need; OISS can be resource and 

for F & J, OISS needs to provide SSN letter.



Issues to Consider

 Driver’s license: OISS has some info.

 Health Insurance: Benefits:353-4434 or 

studentinsurance@hr.msu.edu or OISS

 University Benefits (9 months eligibility)

 Tenure track – H-1 Only

 Housing: depts should assist int’l to secure 

housing especially for J-1s

 Travel Issues: on MSU’s program contact OISS 

or contact program sponsor

mailto:studentinsurance@hr.msu.edu


Legal Permanent Residence (LPR)

A U.S. alien immigrant is 

commonly referred to:

Immigrant

permanent resident

lawful/legal permanent 

resident 

green card holder 



Legal Permanent Residency 
(LPR) 

Most common options utilized at MSU:

 Outstanding Professor/Researcher – no labor 

certification needed

 PERM “Special Handling” – teachers only

 PERM Labor Certification – standard

Family-based:(MSU does not process)

 Marriage based LPR 

 Diversity lottery



Office for International Students 
and Scholars (OISS)

• International Center, 427 N Shaw, 

Room 105

•517-353-1720 (phone)

•517-355-4657 (fax)

•oiss@msu.edu (email)

•www.oiss.msu.edu (website)

mailto:oiss@msu.edu
http://www.oiss.msu.edu/


THANK YOU FOR ATTENDING

Materials Posted on the SPROUT site:
https://sprout.vprgs.msu.edu/training/electives/


