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Salary

2015-2017, Location: Burundi, Bujumbura

YEAR 1 YEAR 2 YEAR 3
COST UNT LOE UNIT# UNITS TOTAL LOE UNIT# UNITS TOTAL LOE UNIT# UNIT$ TOTAL TOTAL
A. SALARY
MSU Personnel (Salaries, all AN) Annual salary, Months Months Months
MSU Program Director $105,000] 0.10 12 $10,500( 0.10 12 $10,815[ 0.10 12 $11,139 $32,454
MSU Chief of Party $134,060] 1.00 12 §134,060[ 1.00 12 $138,082] 1.0 12 $142,224 §414,366
Key Personnel 1 §85,0001 0.10 8 §5,667| 0.20 8 $11,673[ 0.10 8 $6,012 $23,352
Key Personnel 2 $82,000[ 0.10 6 $4,1001 0.10 6 §4,223 0.10 6 §4,350 $12,673
Project Administrator §57,000( 0.25 12 §142500 0.2 12 $14678] 0.2 12 $15,118 §44,045
Graduate Assistant (1/2 time) $17,095( 1.00 12 $17,085( 1.00 12 $17,567(  1.00 12 $18,004 §52,715
Graduate Assistant (1/2 time) §18,120[ 1.00 12 §18,1201 1.00 12 $18,664( 1.00 12 $19,224 §56,007
MSU STTA (Short Term Technical Assistance) Days Daily Rate Days Daily Rate Days Daily Rate
Faculty 1 (AY) §71,600] 1.00 9§31  §3428 1.00 2% §392 $10,1991 1.00 8 M4 §32%2 $16,859
Faculty 2 (AY) $87,650[ 1.00 6 466  $2797f 1.00 15 §480 §7,2031 1.00 2 $9%  $10,882 $20,882
Faculty 3 (AN) §99,000[ 1.00 2§32 %951 1.00 10 §445 §4.4531 1.00 0 $459 §0 §13,964
TOTAL SALARY $219,488 $237,556 $230,274 $687,318
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Salary Costs

* Salary costs for MSU faculty and staff calculated using %
or effort level (unless requested differently, e.g. “daily rate™)

* STTA (Short-term Technical Assistance) are normally doing
work in the field; Salaries are based on a “daily rate”.

* Dally rates for MSU faculty and academic staff based on:
188 days for AY appointments
229 days for AN appointments

* Dally rates for MSU staff based on 260 days.
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Daily Rate Memo Provided by OSP

CERTIFICATION OF WORK-DAY, WORK-WEEK, AND PAID ABSENCES

Solicitation:
Firm: Michigan State University
Section B.8 J

MSU faculty do not have a standard 8-hour per day/40-hour per week Work-Day or Work-Week.
Therefore, faculty may work more or less hours each week. OMB Circular A-21 requires MSU to report
faculty time on an after the fact “Level Effort” reporting system following the completion of each
semester.

In this case, however, the following method is used for fixed price contracts requiring a fixed daily rate
for faculty.

The unburdened Work-Year for Annual Year faculty appointments is 1,832 hours (229 days) which is
equivalent to: 2,080 hours or 260 days — 22 vacation days — 9 holidays = 229 days.

The unburdened Work-Year for Academic Year (9 months) faculty appointments is 1,504 hours (188
days) which is equivalent to: 1,560 hours or 195 days — 7 holidays = 188 days.

The hours reflected above are provided for comparison purposes only. MSU does not maintain
documentation of hours worked for its faculty and staff, with the exception of undergraduate students,
but rather maintains documentation to support time expended on federal projects based on
percentages of effort worked. This documentation is maintained in accordance with OMB

Circular A-21, FAR 31.3.




. MICHIGAN STATE UNIVERSITY

B. FRINGE BENEFITS AND ALLOWANCES

MSU Program Director

MSU Chief of Party

Key Personnel 1

Key Personnel 2

Project Administrator

Graduate Assistant (Health Benefits)
Graduate Assistant (Health Benefits)

STTAFacultyt
STTAFaculty2
STTAFaculty3

TOTAL FRINGE BENEFITS

COP Cost of Living Allowance (3-person family)
COP Post Alowance

COP LQA (Living Quarters Allowance)

COP Temporary Quarters Alowance

Percen
Percen
Percen
Percen
Percent
Semester
Semester

t
t
t
t

Percent
Percent
Percent

COP Education Allowance (2nd grade, away from post)

COP Danger Pay
STTAand MSU faculty Danger Pay

TOTAL ALLOWANCES

31.84%
28.14%
34.71%
35.26%
42.11%

37.53%
34.26%
32.58%

20.00%
25.00%

5.00%
5.00%

Fringes
§10500  $3343 32.20%
§134060  §37,724 2842%
§5667 1,967 35.16%
§4100  §1446 35.12%
§14250 96,001 42.77%
§2,881
§2,881
§3428 1286 38.06%
§2,797 §958 34.69%
§9511  $3,099 32.96%
§61,586
§52,700  $10,540 20.00%
§134060  §33515 2500%
§17,500
§2,000
§57,150
§134060 96,703 5.00%
§36,003  $1,800 5.00%

$129,208

§10815
§138,082
§11673
§4,203
§14678

$10,199
§7,203
§4.453

§52,700
§138,082

§138,082
§48,567

§3482
§39,243
§4,104
$1,508
§6,278
§3,11
§3,111

§3,862
§2499
§1,468

$68,687

§10540
§34,520
§17,500
§0
§57,150

§6,904

§2428

$129,043

32.51%
28.71%
35.61%
36.20%
43.45%

38.60%
35.13%
33.35%

20.00%
25.00%

5.00%
5.00%

§11,139
§142.204
§6,012
§4,350
§15,118

§3.232
§10,882
$0

§52,700
§142.204

§142,204
§35,615

§3628
§40,833
§2,141
$1,575
§6,569
§3,360
§3,360

$1,248
$3823
§0

§66,536

$10540
§35,556
$17,500
§0
§57,150

§7,11

§1,781

$120638

§10454
§117.800
§8212
§45529
§18,847
$9,353
$9,353

§6,416
§7,260
§4,566

$196,809

§31620
§103,592
§52,500
§2,000
§171,450
§20,718
§6,009

$387,889



MICHIGAN STATE UNIVERSITY

DOS Website - Allowances

U.S. DEPARTMENT or STATE
DIPLOMACY IN ACTION Search

SECRETARY KERRY | MEDIACENTER | TRAVEL | CAREERS | BUSINESS | YOUTH & EDUCATION VVRYYNyBIaayYiZNig @

POLICY COUNTRIES ECONOMICS, ENERGY & ARMS CONTROL & CIVILIAN SECURITY PUBLIC DIPLOMACY | ASSISTANCE &
ISSUES & REGIONS & ENVIRONMENT INTERNATIONAL SECURITY = & DEMOCRACY & PUBLIC AFFAIRS DEVELOPMENT
U) Office of Allowances
¢ Organization Chart Basic Compensation (DSSR 040K)
m Per Diem Rates Spendable Income Table
U o Foreign Per Diem Rates Select by Location
o Other Per Diem Rates Select by Allowance Type
C Allowance Rates Printer Friendly Q
m o Allowance Rates (Sec, 520)
o Allowances By Location Allowances by Location
; ¢ Allowances By Type
¢ Biweekly Updates Country: BURUNDI
O Standardized Regulations Rates Effective: 05/04/2014
— (DSSR)
— + DSSR Table of Contents Previous Rates: |05/04/2014 V| | Go |
< + Search the DSSR /\
General Information
o Cost of
¢ Contact Us Post ;
e L Livin % Transfer o
o Effacts of Administrative 9 (Hardshlp) Danger pay z lemg .
S Post Allowance 7 R Zone z Education Reporting
Furloug Differential Footnote| %o of Basic Quarters
e T Name % of 2 (DSSR S Allowance Schedule
+ Frequently Asked Questions % of Basic Compensation Allowance
£ Spendable s 242)
¢ Summary of Allowances ompensation
Income

Quarterly Report Indexes

* Reports Bujumbura 25 3 View 5 View View View
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Other \ 20 / 25 3 View 5 View View View
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MICHIGAN STATE UNIVERSITY

Cost of Living Allowance ( COLA)

Q: What is COLA? g

COLA is designed to offset the higher overseas prices of
non-housing goods and services. Overseas COLAIs
Intended to equalize purchasing power so that expats
can purchase the same level of goods and services
overseas as they could if they were stationed in CONUS
(Continental United States).
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Spendable Income Table

ANNUAL SPENDABLE INCOME BY SALARY AND FAMILY SIZE
(EFFECTIVE 1-26-14)

Number of Persons in Family

Annual Base Salary Six or
One Two Three Four Five More
139,000 and over 44200 48700 58000 63600 66300
132,000 - 138,999 42200 47400 52700 55300 GOEQD 63200
125,000 - 131,999 40900 46000 51100 53700 58800 61300
(n 118,000 - 124,999 39500 44500 48400 51900 56800 55300
GJ 112,000 - 117,999 38200 43000 47800 50200 55000 57400
106,000 - 111,999 37000 41600 46200 48500 53100 55400
O 100,000 = 105,999 A5T00 A000 A4600 46800 51300 53500
C 95,000 - 99,959 34500 38800 43100 45300 49600 51700
20,000 - 94,999 33400 37500 41700 43800 48000 50000
CU 85,000 - 89,999 A2200 IG200 40200 42200 46200 48200
; 80,000 - 84,999 31000 34800 38700 40600 44500 46400
75,000 - 79,995 29800 33500 37200 29100 42800 44600
O 71,000 - 74,999 28600 32200 35800 37600 41200 43000
— 67,000 - 70,999 27600 31100 34500 36200 39700 41400
— 63,000 - 66,999 26600 29800 33200 34900 38200 39800
< 59,000 - 62,999 25400 28600 31800 33400 IGE00 38200
55,000 - 58,999 24400 27500 30500 J2000 35100 36600
51,000 - 54,999 23300 26200 29100 30600 33500 34900
48,000 - 50,999 22300 25100 27900 29300 32100 33500
45,000 - 47,999 21400 24100 26800 28100 30800 32200
42,000 - 44 999 20600 23100 25700 27000 20600 30800
39,000 - 41,999 19700 22100 24600 25800 28200 29500
36,000 - 38,959 18800 21200 23500 24700 27000 28200
33,000 - 35,999 17300 20200 22400 23500 25800 26900
30,000 - 32,999 17000 19200 21300 22400 24500 25600
28,000 - 29,9599 16200 18300 20300 21300 23300 24400
Under 28,000 15700 17600 18600 20600 22500 23500
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Post Differential/Hardship Differential Compensation

Q: What is Hardship Differential Compensation?

Hardship differential is designed to provide
additional compensation to employees for service
at places in foreign areas where conditions of
environment differ substantially from conditions of
environment in the continental United States and
warrant additional compensation as a recruitment
and retention incentive.
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Post Differential/Hardship Differential

Compensation

U.S. DEPARTMENT of STATE
DIPLOMACY IN ACTION Search

SECRETARY KERRY | MEDIACENTER | TRAVEL | CAREERS | BUSINESS | YOUTH & EDUCATION [VVAIYNyBIaN2ayYi=N0 U

ABOUT | POLICY COUNTRIES | ECONOMICS, ENERGY | ARMS CONTROL & CIVILIAN SECURITY | PUBLICDIPLOMACY = ASSISTANCE &
STATE ISSUES = &REGIONS & ENVIRONMENT INTERNATIONAL SECURITY = & DEMOCRACY & PUBLIC AFFAIRS DEVELOPMENT

Office of Allowances
o Organization Chart Basic Compensation (DSSR 040K)
Per Diem Rates Spendable Income Table
o Foreign Per Diem Rates Select by Location
o Other Per Diem Rates Select by Allowance Type
Allowance Rates Printer Friendly é
¢ Allowance Rates (Sec, 520)
¢ Allowances By Location Allowances by Location
¢ Allowances By Type
o Biweekly Updates Country: BURUNDI
Standardized Regulations Rates Effective: 05/04/2014
(DSSR)

o DSSR Table of Contents /\Previous Rates: 105/04/2014 v
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o Search the DSSR

General Information
o Cost of
o Contact Us Post f
o S Livin % Transfer Lo
» Effects of Administrative . (Hardship) Danger Pay % Living S
S Post Allowance, ? 5 Zone 3 Education Reporting
urloug Differential Footnote | 9% of Basic Quarters
Braci it e L Name % of 2 (DSSR 3 Allowance Schedule
® Frequently Asked Questions % of Basic Compensation Allowance
s £ Al Spendabl : 242)
¢ Summary of Allowances Compensation
Quarterly Report Indexes Income
* Reports Bujumbura 20 25 3 View 5 View View View
Other 20 25 / 3 View 5 View View View

\/
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Living Quarters Allowance

U.S. DEPARTMENT or STATE

+ DSSR Tablz of Contents Previous Rates: |05,r’04f2014 ﬂ

+ Search the DSSR

DIPLOI IN TION Enter keyword here
[ SECRETARY KERRY | MEDIA CENTER | TRAVEL | CAREERS | BUSINESS | YOUTH & EDUCATION _MYSTATEDF_PART MENT y
ABOUT | POLICY | COUNTRIES | ECONOMICS, ENERGY | ARMS CONTROL & CIVILIAN SECURITY | PUBLIC DIPLOMACY = ASSISTANCE &
STATE ISSUES | &REGIONS ' &ENVIRONMENT INTERNATIONAL SECURITY | & DEMOCRACY & PUBLIC AFFAIRS DEVELOPMENT
Office of Allowances
U) + Organization Chart Basic Compensation (D55R 040K)
m Per Diem Rates Spendable Income Table
+ Foreign Per Diem Rates Select by Location
U + Other Per Diem Rates Select by Allowance Type
g Allowance Rates Printer Friendly &2
m ¢ Allowance Rates (Sec, 520)
¢ Allowances By Location Allowances by Location
¢ Allowances By Type
+ Biweekly Updates Country: BURUNDI
O Standardized Regulations Rates Effective: 05/04/2014
(DSSR)
I
I

General Information
+ Contact Us Cost of Post \
. e Livin Transfer
* Effects of Administrative 9 | (Hardship) Danger Pay . Living ,
tough Post | Allowance . . Zone . Education eporting
Furloug Differential Footnote| % of Basic Quarters
anthy Asked Questio Name % of . (DSSR . | Allowance chedule
+ Frequently Asked Questions % of Basic Compensation Allowance
S , Spendable . 242)
+ Summary of Allowances Compensation
Quarterly Report Indexes ———
* Reports Bujumbura 20 25 3 View 5 View View View
Other 20 25 3 View 5 View View View

NS
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Living Quarters Allowance

Q: What is Living Quarters Allowance?

Living quarters allowance (LQA), means a
guarters allowance granted to an employee
for the annual cost of suitable, adequate,
living quarters for the employee and his/her
family.
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Living Quarters Allowance — With Family

U.S. DEPARTMENT of STATE
DIPLOMACY IN ACTION Search

SECRETARY KERRY | MEDIACENTER | TRAVEL | CAREERS | BUSINESS | YOUTH & EDUCATION MVVRYRNIdBadN:asYiZNs g

ABOUT =~ POLICY | COUNTRIES & ECONOMICS, ENERGY | ARMS CONTROL & CIVILIAN SECURITY | PUBLIC DIPLOMACY = ASSISTANCE &
STATE ISSUES = &REGIONS = & ENVIRONMENT INTERNATIONAL SECURITY ' & DEMOCRACY & PUBLIC AFFAIRS DEVELOPMENT
U) Office of Allowances
m ¢ Organization Chart Select by Location
U Per Diem Rates Select by Allowance Type
o Foreign Per Diem Rates Printer Friendly é
C ¢ Other Per Diem Rates Annual Living Quarters Allowance In U.S. Dollars (DSSR 130)
CG Allowance Rates With Family (WF) or Without Family (WOF)
¢ Allowance Rates (Sec, 520)
; o Allowances By Location BURUNDI: Bujumbura
O o Allowances By Type Rates Effective: 05/04/2014
¢ Biweekly Updates
MR | |standardized Regulations Prvious RYEE |05/04/2014 v
< (DSSR)

¢ DSSR Table of Contents

Family Statusj] Group2 \Group3 | Group4 | Footnote

¢ Search the DSSR

General Information WF 17500 [ 15900 | 14300
¢ Contact Us View
Effects of Administrati WOF 16700 | 14300 | 12700

¢ Effects of Administrative

Furlough
¢ Frequently Asked Questions

¢ Summary of Allowancas

Quarterly Report Indexes (Employees with more than one family member see DSSR 135.4)

¢ Reports
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Temporary Quarters Subsistence Allowance

Q: What is Temporary Quarters Subsistence Allowance?

° Temporary quarters subsistence allowance means an allowance
granted to an employee for the reasonable cost of temporary
quarters, meals and laundry expenses incurred by the employee
and/or family members:

a. for a period not to exceed 90 days after first arrival at a new
post in a foreign area or a period ending with the occupation of
residence (permanent) quarters, if earlier; or
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b. for a period not to exceed 30 days immediately preceding final
departure from the post subsequent to the necessary vacating of

residence quarters.
oy
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Educational Allowance

Enter keyword here

U.S. DEPARTMENT or STATE

DIPLO { IN
[ SECRETARY KERRY | MEDIACENTER | TRAVEL | CAREERS | BUSINESS | YOUTH & EDUCATION _MYSTATEDEPART MENT g
ABOUT | POLICY | COUNTRIES A ECONOMICS, ENERGY = ARMS CONTROL & CIVILIAN SECURITY | PUBLIC DIPLOMACY | ASSISTANCE &
STATE | ISSUES | &REGIONS ' &ENVIRONMENT INTERNATIONAL SECURITY ' & DEMOCRACY & PUBLIC AFFAIRS DEVELOPMENT
Office of Allowances
U) + Organization Chart Basic Compensation (D35R 040K)
m Per Diem Rates Spendable Income Table
+ Foreign Per Diem Rates Select by Location
U + Other Per Diem Rates Select by Allowance Type
s Allowance Rates Printer Friendly Q
m + Allowance Rates (Sec, 320)
¢ Allowances By Location Allowances b\[ Location
; ¢ Allowances By Type
+ Biweekly Updates Country: BURUNDI
O Standardized Regulations Rates Effective: 05/04/2014
(DSSR)
— + DSSR Table of Contents Previous Rates: [05/04/2014 V]
# Search the DSSR
General Information \
+ Contact Us Cost of Post ;
. A Livin Transfer
* Effects of Administrative 9 | (Hardship) Danger Pay , Living ,
\ough Post | Allowance . i Zone . [| Education Reporting
Furloug Differential Footnote | % of Basic uarters
ety Asked Questio Name % of . (DSSR . l| Allowance Schedule
+ Frequently Asked Questions % of Basic Compensatio llowance
c . Spendable i 242)
+ Summary of Allowances Compensation
Quarterly Report Indexes ———
* Reports Bujumbura 20 25 3 View 5 View View View
Other 20 25 3 View 5 View / View View
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Educational Allowance Rates

U.S. DEPARTMENT or STATE
DIPLOMACY IN ACTION Search

SECRETARY KERRY | MEDIA CENT! TRAVEL | CAREERS | BUSINESS | YOUTH & EDUCATION MYSTATEDEPARTMENT @

Furlough

S —
3 1550 57150 N/A

Frequently Asked Questions

ABOUT POLICY COUNTRIES ECONOMICS, ENERGY ARMS CONTROL & CIVILIAN SECURITY PUBLIC DIPLOMACY ASSISTANCE &
STATE ISSUES & REGIONS & ENVIRONMENT INTERNATIONAL SECURITY & DEMOCRACY & PUBLIC AFFAIRS DEVELOPMENT
Office of Allowances
® Organization Chart Select by Location
Per Diem Rates Select by Allowance Type
m * Foreign Per Diem Rates Printer Friendly TQ
® Other Per Diem Rates Education Allowance In U.S. Dollars (DSSR 270)
m Allowance Rates
o Allowance Rates (Sec. 920) BURUNDI: Bujumbura
O * Allowances By Location Rates Effective: 05/04/2014
C ® Allowances By Type
¢ Biweekly Updates Previous Rates: ]05/04/20141] Go |
m Standardized Regulations
(DSSR)
. BoCRTAbE e Gkt Grade | At Post | Away From Post | Footnote
e Search the DSSR K 1550 57150 N/A
General Information
O « Contact Us 1 1550 57150 N/A ;
— o Effects of Administrative 2 1550 ( 57150 N/A
I

e Summary of Allowancas 4 1550 57150 N/A
Quarterly Report Indexes

o 5 1550 57150 N/A
6 2000 57150 N/A
7 2000 57150 N/A
8 2000 57150 N/A
9 2050 57150 N/A
10 2050 57150 N/A
11 2500 57150 N/A

12 2550 57150 N/A
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Danger Pay

é: DEPARTMENT oF STATE

ION

DIPLC

ABOUT
STATE

POLICY
ISSUES

Office of Allowances

# Organization Chart
Per Diem Rates

+ Foreign Per Diem Rates

# Other Per Diem Rates
Allowance Rates

¢ Allowance Rates [Sec, 320)

¢ Allowances By Location

¢ Allowances By Type

# Biweekly Updates
Standardized Regulations
(DSSR)

# OSSR Table of Contents

# Search the DSSR
General Information

# Contact Us

# Effacts of Administrative

Furlough

# Frequently Asked Questions

« Summary of Allowances
Quarterly Report Indexes

* Reports

IMA

P

COUNTRIES
& REGIONS

ECONOMICS, ENERGY
& ENVIRONMENT

ARMS CONTROL &
INTERNATIONAL SECURITY

CIVILIAN SECURITY
& DEMOCRACY

Enter keyword here

PUBLIC DIPLOMACY

& PUBLIC AFFAIRS

[ SECRETARY KERRY | MEDIA CENTER | TRAVEL | CAREERS | BUSINESS | YOUTH & EDUCATION EREVRIENymaevurXiZNyy v

ASSISTANCE &
DEVELOPMENT

MICHIGAN STATE UNIVERSITY

Basic Compensation (D35R 040K)

Spendable Income Table
Select by Location

Select by Allowance Type

Printer Friendly ;a
Allowances by Location
Country: BURUNDI
Rates Effective: 05/04/2014
Previous Rates: |05m4f2014 V]
Cost of
. Post
Living . Transfer ..
(Hardship) Danger Pay . Living .
Post | Allowance . ) Zone Education Reporting
Differential Footnotel| % of Basic Quarters
Name % of . (DSSR Allowance Schedule
% of Basic Compensation Allowance
Spendable i 242)
Compensation
Income
Bujumbura 20 25 3 View \ 5 View View View
Other 20 25 3 View \ 5 / View View View

p



’ MICHIGAN STATE UNIVERSITY

Home Leave

Q: What is Home Leave?

The purpose of HOME LEAVE Is to ensure that
employees who live abroad for an extended period
undergo reorientation and re-exposure in the United
States on a regular basis.
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Consultants

Coffee Marketing Specialist Pers Day | 1.00 20  $400 $8,000] 1.00 45  $412 $18,540] 1.00 55  $424  $23,340 $49,880

Value Chain Program Coordinator | Pers Day | 1.00 15 $350 $5,250] 1.00 42 $361 $15,141] 1.00 30 $371  $11,139 $31,530,
Coffee Technical Specialist Pers Day | 1.00 40  $425 $17,000] 1.00 36  $438 $15,759| 1.00 25 $451  $11,272 $44,031

Production and Processing Pers Day | 1.00 20  $375 $7,500] 1.00 20 $386 $7,725| 1.00 15 $398  $5,968 $21,193

Exports food quality/safety
Specialist Pers Day | 1.00 15 $425 $6,375 1.00 25  $438 $10,944] 1.00 20 $451 $9,018 $26,336

TOTAL CONSULTANTS $44,125 $68,109 $60,737 $172,970

In 2015, the maximum daily rate is $648.85 excluding allowances (post differential, danger pay,
Post Allowance/Cost of Living Allowance - COLA) and others which depend on the posting.
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http://www.developmentwork.net/component/content/article/180-what-are-the-usaid-allowances-and-benefits-such-as-per-diem-danger-pay-and-other-allowances

MICHIGAN STATE UNIVERSITY

Consultants — Daily Rates

OMB Control No. 0412-0520; Expiration Date: 9/30/2004
CONTRACTOR EMPLOYEE BIOGRAPHICAL DATA SHEET

1. Name (Last, First, Middle) 2. Contractor's Name

3. Employee’s Address (include ZIP code) 4, Contract Number 5. Position Under Contract
6. Proposed Salary 7. Duration of Assignment

8. Telephone Number (include area code) 9. Place of Birth 10. Citizenship (/f non-U.S. citizen, give visa status)

11. Names, Ages, and Relationship of Dependents to Accompany Individual to Country of Assignment

m 12. EDUCATION (include all college or university degrees) 13. LANGUAGE PROFICIENCY (see Instruction on Page 2)
Proficiency Proficiency
H NAME AND LOCATION OF INSTITUTION MAJOR DEGREE DATE LANGUAGE Speaking Reading
! 2/s 2/IR
m 2/s 2/R I
I ' 2/s 2/IR [
— 14. EMPLOYMENT HISTORY ’
1. Give last three (3) years. List salaries separate for each year. Continue on separate sheet of paper if required to list all employment related to
duties of proposed assignment.
2. Salary definition — basic periodic payment for services rendered. Exclude bonuses, profit-sharing arrangements, commissions, consultant fees,
extra or overtime work payments, overseas differential or quarters, cost of living or dependent education allowances.
d Dates of Employment (M/D/Y) Annual Salar
POSITION TITLE EMPLOYER'S NAME AND ADDRESS ploy ( ) Y
POINT OF CONTACT &TELEPHONE # From Te Dollars
15. SPECIFIC CONSULTANT SERVICES (give /ast three (3) years)
EMPLOYER'S NAME AND ADDRESS Dates of Employment (W/D/Y) Days at Daily Rate
SERVICES PERFORMED POINT OF CONTACT &TELEPHONE # T o Rate In Dollars

16. CERTIFICATION: To the best of my knowledge, the above facts as stated are true and correct.
Signature of Employee Date

17. CONTRACTOR'S CERTIFICATION (To be signed by responsible representative of Contractor)

Contractor certifies in submitting this form that it has taken reasonable steps (in accordance with sound business practices) to verify the information
contained in this form. Contractor understands that USAID may rely on the accuracy of such information in negotiating and reimbursing personnel under
this contract. The making of certifications that are false, fictitious, or fraudulent, or that are based on inadequately verified information, may result in
appropriate remedial action by USAID, taking into consideration all of the pertinent facts and circumstances, ranging from refund claims to criminal
prosecution.

Signature of Contractor's Representative Date




. MICHIGAN STATE UNIVERSITY

Travel

International Travel
# days ¥ travelers # days !travelers #days travelers
Airfare: US-BJM Trip 3 $1500  $4,500 2 §$1545 $3,090 2 §1591 $3,183 $10,773
Per diem (M&IE, lodging) Days 15.00 3 $187"  $8.415| 1500 2 $187" $5,610( 15.00 2 $187° 95610 $19,635
Ground transportation / Airport parking Trip 3 $200 $600 2 $206 $412 2 $212 $424 $1,436
Visa Trip 3 $227 $681 2 $234 $468 2 $241 $482 $1,630
Medical Trip 3 $500  §$1,500 2 $515 $1,030 2 $530 $1,061 $3,591
Other miscellaneous (communication, etc.) Trip 3 $100 $300 2 $103 $206 2 $106 $212 $718
DBAinsurance * Trip 2% $154327  $3,087| 2% $164,793 $3296 | 2% $163,725 $3,275 $9,657
HTH insurance * Days | 15.00 6129 $58| 15.00 6129 $39| 15.00 * $129 $39 $135
http://www.rmi.msu.edu/insurance/international. html
STTATravel to Burundi
# days ¥ travelers # days !travelers #days travelers

Airfare: US-BJM Trip 3 $1500  $4,500 3 §1545 $4,635 2 $1591 $3,183 $12,318
Per diem (M&IE, lodging) Days 37.00 3 $187"  $20757| 51.00 3 $187" $28,611( 30.00 2 $187"  $11220 $60,588
Ground transportation / Airport parking Trip 3 $200 $600 3 $206 $618 2 $212 $424 $1,642
Visa Trip 3 $227 $681 3 $234 $701 2 $241 $482 $1,864
Medical Trip 3 $500  $1,500 3 $515 $1,545 2 $530 $1,061 $4,106
Other miscellaneous (communication, etc.) Trip 3 $100 $300 3 $103 $309 2 $106 $212 $821
DBAinsurance * Trip 2% 15,736 $315] 2% 21,855 $4371 2% 14114 $282 $1,034
HTH insurance * Days | 37.00 6129 $143 5100 6129 $197] 30.00 * 6129 $77 $418
http://www.rmi.msu.edu/insurance/international. html
Chief of Party
Home Leave (after 18 months continuous senvice) $0 1 $1,500.00 $1,500 $0 $1,500
R&R (serve at post min two years unbroken by home leave) $0 $0 $0 $0

TOTAL TRAVEL $47,936 $52,704 $31,226 $131,867
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MICHIGAN STATE UNIVERSITY

Foreign Per Diem Rates By Location

The following website is available for any allowances and per diem
expenses:
http://aoprals.state.qov/content.asp?content id=184&menu id=78

U.S. DEPARTMENT or STATE

DIPLOMACY IN ACTION
SECRETARY CLINTOM  MEDIA CENTER TRAVEL CAREERS BUSINESS  YOUTH & EDUCATION

ABOUT POLICY COUNTRIES ECONOMICS ARMS CONTROL DEMOCRACY PUBLIC DIPLOMACY ASSISTANCE
STATE ISSUES & REGIONS & ENERGY & SECURITY & GLOBAL AFFAIRS & PUBLIC AFFAIRS DEVELOPMENT

Per Diem Rates

Office of Allowances

» Organization Chart Current and Prior Year Rates
Per Diem Rates

« Foreign Per Diem Rates Foreign Per Diem Rates by Location

« Other Per Dlem Rates FTR Appendix B (Breakdown of Meals/Incidentals)
Allowance Rates Excel Version of Foreign Per Diem Rates

= Allowance Rates (Sec. 920)

= Allowances By Location
= Allowances By Type Foreign Per Diem rates are established monthly by the Office of Allowances as maximum U.S. dollar rates for
= Blweekly Updates reimbursement of government civilians traveling on official business in foreign areas. Lodging and M&IE (Meals

Standardized Regulations & Incidental Expenses) are reported separately followed by a combined daily rate. The breakdown of rates by
(DSSR)

= DS5R Table of Contents

meals and incidentals is found in Appendix B. For regulations pertaining to these rates, see the Federal Travel
Regulation {(FTR) established by the General Services Administration and implementing regulations estabished
by Federal Agencies. (Foreign Affairs Agencies - see Foreign Affairs Manual (FAM) (Vol. 14); Defense Agencies
- see Chapter 4 of the JFTR, Vol. 1 for members of the uniformed services; see the JTR, Vol. 2 for civilians.)

= Search the DSSR
General Information
= Contact Us
* Freguently Asked Questions The Bureau of Public Affairs of the Department of State offers a subscription service that permits individuals to
= Summary of Allowances receive notices when Foreign Travel Per Diem rates are updated.
Quarterly Report Indexes

The Chapter 925 Per Diem Supplement to the Standardized Regulations (Government Civilians, Foreign Areas)
lists all foreign areas alphabetically. Where a country or island is listed it is intended to include all territory
within the boundaries of that country or island including any off-shore islands in the same general vicinity. It
will not include territories or possessions located elsewhere even though considered an integral part of the
parent country or island. In such cases, no cost data pertinent to such territories and possessions were used in
determining the established rates. When a political subdivision smaller than a country is named, such as states,
provinces, departments, cities, towns, villages, etc., it will include the corporate limits of such political
subdivision or the limits of territory within the normal boundary thereof if it is not incorporated. Any further
clarification of the area covered by a specific listing is contained in associated footnotes which can be viewed
by selecting Foreign Per Diems By Location.

= Reports


http://aoprals.state.gov/content.asp?content_id=184&menu_id=78

2 R YRR
Per Diem — Travel (Burundi)

U.S. DEPARTMENT or STATE

DIPLOMACY IN ACTION Enter keyword here

SECRETARY KERRY | MEDIA CENTER | TRAVEL | CAREERS | BUSINESS | YOUTH & EDUCATION VARV NEDa\:ayNi:Ns U

ABOUT | POLICY | COUNTRIES | ECONOMICS, ENERGY | ARMS CONTROL & CIVILIAN SECURITY | PUBLICDIPLOMACY | ASSISTANCE &
STATE ISSUES = &REGIONS = &ENVIRONMENT INTERNATIONAL SECURITY = & DEMOCRACY & PUBLIC AFFAIRS DEVELOPMENT

Office of Allowances
o Organization Chart Select by Location

Per Diem Rates Select by Allowance Type
* Foreign Per Diem Rates Printer Friendly ‘—Q
o Other Per Diem Rates

Allowance Rates Foreign Per Diem Rates In U.S. Dollars
o Allowance Rates (Sec. 520)
¢ Allowances By Location Country: BURUNDI
¢ Allowances By Type Publication Date: 05/01/2014

¢ Biweekly Updates

Standardized Regulations Previous Rates: [05/01/2014[v

(DSSR)
o DSSR Table of Contents
= g Country Post Season | Season Maximum M & IE [/Maximum Per Effective
¢ Search the DSSR ) . ) Footnote
Name Name Begin End Lodging Rate | Rate Diem Rate Date

General Information
¢ Contact Us BURUNDI  |Bujumbura | 01/01 12/31 120 67 187 View 07/01/2011

o Effects of Administrative
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Furlough BURUNDI | Other 01/01 12/31 120 67 187 View | 07/01/2011

¢ Frequently Asked Questions \/

¢ Summary of Allowances

Quarterly Report Indexes

* Reports Blog | What's New | FAQ | ContactUs | Subject Index | Search | USA.gov | Share | Video | Photos

Accessibility Statement | External Link Policy | Privacy Policy | FOIA | Copyright Information | White House | Other U.S. Government Info

| Archive
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DBA Insurance

Covers the Risk for International Contractors
What is it?

Established in 1941, the primary goal of the Defense Base Act was to cover
workers on military base outside the United States. Within time, the Act was
amended and today, almost any contract with an agency of the U.S. government,
for work outside the U.S., whether military in nature or not, will likely require
Defense Base Act coverage.

DBA provides benefits in the event that civilian contractors are injured, killed, or
kidnapped in the course of their work for US government agencies such as the
various branches of the Department of Defense (DOD), U.S. Agency for
International Development, (USAID), or the State Department.
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Failure to obtain DBA insurance carries stiff penalties, and it may result in fines
and possible loss of contract.

MSU’s DBA insurance carrier used is Rutherfoord at http://www.rutherfoord.com/

For the purpose of this budget 2% is used per applicable payroll cost.


http://www.rutherfoord.com/

’ MICHIGAN STATE UNIVERSITY

HTH Insurance
http://www.hthtravelinsurance.com

Travel Alerts | Healthy Travel | Contact Us

Toll Free: 888.243.2358 Outside US 610.254.8769

HTH Travel Insurance

Quote & Buy Products Global Health & Safety Member Login )

Travel Health Insurance

Travel medical & accident protection, offering pre-existing
condition coverage, evacuation insurance: plans up to
$1,000,000 in medical benefits are available. If you're planning
to travel for 6 months or less, this is the plan for you.

LEARN MORE QUOTE

SELECT YOUR -
Travel Health Insurance Plan Travel Expatriate Student Protection

Single Trip Long Term International International Student Trip Cancellation,
Health Insurance Medical Insurance Health Insurance Protection & More

Travel Health Insurance Find the plan that is GET A QUOTE
s (WIS) offers a variety of travel nght FOI’ YO u
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Worldwide Insurance Servi
medical insurance across the

GeoBlue brands. : .
Travel Health Insurance Testimonials

HTH Worldwide Geo oy -_—

-

xobert and Margare

When you Get A Quote, you will see travel health insurance
products uniformly high in quality with the brand available in your
area.

We offer a wide selection of travel health insurance plans that
include coverage for hospital care, surgery, office visits,
prescription drugs and medical evacuation.

apps to find carefully-selected loca thcare resources.

flw]=l+

Travel the world with confidence knowing that you have
convenient access to our community of trusted English-speaking
physicians in more than 180 countries.


http://www.hthtravelinsurance.com/

’ MICHIGAN STATE UNIVERSITY

MSU - International Travel
http://rmi.msu.edu/insurance/international.htmi

Qutbound International Travel

= Students participating in a M3U Study Abroad Program through the Office of Study
Abroad (OSA) are automatically enrolled in HTH Worldwide Insurance. For additional
information, review the OSA website at
hitp://studyabroad.isp.msu.edu/studenthandbk/predeparture health/health insurance.htmil.

= For all other non-Office of Study Abroad individuals traveling on an approved MSU travel
authorization, following are the required steps for departments to take in order to put
coverage into effect: (1) complete a pre-trip travel authorization for each non-study abroad
international traveler and (2) register the trip in the International Travelers Abroad
Database at hitp/Awww. isp.msu edu/travelitravelers database htm. The coverage for any
one trip is limited to a maximum of 150 days.

= The HTH Worldwide insurance product for non-study abroad international travelers is
called "GeoBlue Traveler’. For more information regarding the coverage, access the
GeoBlue website at www.geo-blue.com and click on *Register” (the MS3U Group Access
Code is: QHG9999MSUBT). This step will enable travelers to print their ID card in
advance. have access to the policy, review HTH's large network of global medical
providers, look at claim procedures and become familiar with the online and mobile tools
available to them.

= If travelers would like to purchase separate travel coverage at their own expense for an
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accompanying spouse or dependents that are not traveling on an approved MSU travel
authorization, they can obtain a quote through HTH Worldwide at
whww hthtravelinsurance.com or by calling 1-888-243-2358.

Inbound Travel to the United States

- This coverage is available Tor a fee to all individuals traveling to the United States on an
approved MSU travel authorization. To enroll participants, a University department must
complete a_roster and provide a university account number. Both need to be submitted to
the Risk Management and Insurance Depariment via email to riskmgmit@msu._edu. Risk
Management staff will facilitate the enrollment with HTH and provide an ID card to the
department. The premium is $64.95 per calendar month. For more information regarding
the coverage, please review the brochure.

ITyou have any gquestions regarding either the inbound or outbound coverage, contact the
Risk Management and Insurance Department via email at riskmgmt@msu.edu or by
phone at 517-355-5022 ext. 0.


http://rmi.msu.edu/insurance/international.html
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Subcontractors

Subcontractor 1 Services $35,000 $35,000 $35,000 $105,000
Subcontractor 2 Services $100,000 $50,000 $0 $150,000
Subcontractor 3 Services $0 $75,000 $65,000 $140,000
Subcontractor 4 Services $0 $50,000 $50,000 $100,000
TOTAL SUBCONTRACTS $135,000 $210,000 $150,000 $495,000
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> MCHIGANSTATEUNIVERSITY
Required Partner Information

° Subrecipient
° Budget and Budget Justification
* Scope of Work

* Subrecipient Commitment Form:
https://www.cga.msu.edu/PL/Portal/DocumentViewer.aspx?cga=aQBkADOAMgA2ADAA

* Audited Financial Statements
* NICRA (if applicable)

* Consultant ffender)

* Cost of service-reasonable rate of pay for similar
type of services
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https://www.cga.msu.edu/PL/Portal/DocumentViewer.aspx?cga=aQBkAD0AMgA2ADAA

2 PR YRR
Contractor ( § 200.330 Uniform Guidance)®

* Provides the goods and services within normal business
operations

* Provides similar goods or services to many different purchasers
« Normally operates in a competitive environment

« Provides goods or services that are ancillary to the operation of
the Federal program

* |s not subject to compliance requirements of the Federal program
as a result of the agreement, though similar requirements may
apply for other reasons
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* Relationship via MSU Professional Service Contract




2 R YRR
Subrecipient ( § 200.330 Uniform Guidance)

« Determines who is eligible to receive what Federal assistance

« Has its performance measured in relation to whether objectives of
a Federal program were met

« Has responsibility for programmatic decision making

* |s responsible for adherence to applicable Federal program
requirements specified in the Federal award

* |In accordance with its agreement, uses the Federal funds to carry
out a program for a public purpose specified in authorizing statute,
as opposed to providing goods or services for the benefit of the
pass-through entity
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° Relationship via subaward or subcontract
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Foreign Subcontractor Considerations
PI’s and Department’s Responsibilities

° Does the foreign subcontractor have the necessary
Infrastructure in place to manage the subcontract?

* How much experience does the foreign subcontractor have
with research contracts?

* Can you work with this subcontractor? %

SAM (System for Award Management):
https://www.sam.qgov/portal/public/SAM/

Office of Foreign Assets Control — OFAC SDN (Specially
Designated Nationals) List — US citizens and permanent

residents prohibited from doing business
http://www.treasury.gov/resource-center/sanctions/SDN-List/Pages/default.aspx
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° Are there tax restrictions associated with this partner?

° Do you have someone familiar with the restrictions, laws, unique
rules and challenges of that country?


https://www.sam.gov/portal/public/SAM/
http://www.treasury.gov/resource-center/sanctions/SDN-List/Pages/default.aspx

2 R YRR
F&A Rates for International Partners

°* Federal agencies require a NICRA Iin order to receive
F&A (some exceptions such as NIH - 8% )

* What if our int’l partner does not have a NICRA?

* Federal projects
* Indirect costs allowed - 10% of MTDC, per

§ 200.414 Uniform Guidance
Or:
° Charge expenses as direct costs

)
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°* Non-Federal projects
* Published rate on all externally-funded projects
Letter from the CFO attesting to the rate and that
It Is charged to all external funding
°  Or maximum indirect costs of 10% of MTDC can
be applied, per § 200.414 Uniform Guidance
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Subaward Setup

* OSP issues international subawards (a few exceptions)

°* OSP reviews SAM-System for Award Management
https://www.sam.gov/portal/public/SAM/

or Visual Compliance (software purchased by MSU)

* Information needed prior to issuing subaward:
* Subrecipient Commitment Form
° Final budget and SOW
* Current audited financial statements
* Partner contact information
* W-8BEN form
http://www.ctlr.msu.edu/download/forms/ex7 7h.pdf
°*  DUNS number for federal funding

° Fixed price vs. cost-reimbursable (new guidelines according to
Uniform Guidance)

* Terms of advance payments; approval from Chair if over 25% of
the total obligated budget amount
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https://www.sam.gov/portal/public/SAM/
http://www.ctlr.msu.edu/download/forms/ex77h.pdf

2 R YRR
Fixed Price Subaward b

§ 200.45 Accountability is based on performance and
results (Goal of the Guidance is to tie performance to
defined milestone)

= § 200.332 Federal Awards can only issue Fixed Price
Subawards that do not exceed the Simplified Acquisition
Threshold (currently $150K)

= Prior Approval is required before issuing a subaward

= §200.201 (b) Payments tied to
PERFORMANCE/RESULTS

= Fixed Price CANNOT be used when cost sharing is
Involved
= Non-Federal Entity MUST CERTIFY IN WRITING
a) Project Completed or Level of Effort Expended

b) Award Amount adjusted if project not completed or proper
effort expended
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Contract and Subcontract Hurdles

* Subcontract is issued in a foreign currency

* Subcontractor requests that the subcontract be written
In English and the language of their country

* Documents written in a foreign language
° Sources: ISP, foreign language departments on campus,
professional agencies
° Requirements: Credentials/documentation used to
support qualifications and experience in the language; all
translated documents must be certified as to truth and
accuracy by the translator
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* Subcontractor requires an advance payment to begin
work -




2 MICHIGANSTATEUNIVERSIY
In-Country Office

F. IN-COUNTRY OFFICE

In-countryoffice director Month 1262000 24,000 12 §2,060 §24.720 12 82122 $§25462 §74,182
13th month payment] ~ Month 1 §2000  §2,000 1 §2060 §2,060 1 12 212 $6,182

Severance payment|  Month 50 §0 1 12 212 $2122

In-countrystaff (5 employees) Month | 5.0 12 §950  §57000] 500 2 979 $58,710] 5.00 12 $1008  $60471 §176,181
13thmonth payment ~ Month | 5.00 1 8950  §4750] 5.0 1 §979 §4.693) 5.0 1 §$1008  §5039 §14682

Severance payment{ ~ Month 1 80 1 80 500 1751008 $5039 §5,039

Space rental Month 12 $1000  $12000 12 $1030 §12,360 12 §1061  $12731 §37,091
Telephoneffax Month 12§50 §1,800 12 §155 §1,654 12§59  §$1910 §5,564
Express mail senice Month 12 §100  §1,200 12 §103 §1236 2§16 $1.213 §3709
Photocopy (monthly) Month 2 80  $600 2§ 5618 (VA $637 §1,855
Misc office supplies including detergants) Month 2§75 $900 12 §17 §921 12 §80 §955 §2782
\Vehicle purchase (2 @ $35,000 ea) One-time 2 $35000  §70,000 50 80 80 §70,000
Foreign auto physical damage insurance Annual 2 $§2500 5,000 2 2575 §5,150 2 §2652 95305 §15485
Office computers, printers, fax machine One-time §15000  §15,000 §3,000 §3,000 §0 §0 §18,000
In-country consultants Month 12 §1200  $14400 12 §5000 §60,000 12 §3000  $36,000 §110400
In-country ieldwork (per diems, lodging) Month 12 $1000  $12000 12 52500 §30,000 12 $1500  $18000 $60,000
0 $0 0 0

TOTAL IN-COUNTRY OFFICE $220,650 $205,528 $177,065| §603,242




) ___________________________________________ MICHIGAN STATE UNIVERSITY
In-Country Office
* Personnel

°* Know Labor Laws
* 13th month payment (add’l| month allowed by law in
many developing countries) - employment for full year
° Severance pay (payment when an employment
contract ends, not just when someone is let go prior to
their contract ending)

°* Space
* Rental agreements must be approved by the Office

of Land Management prior to signature by an
authorized MSU official
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MICHIGAN STATE UNIVERSITY

@ In-Country Office

°* Communication
°* Equipment
* Discuss vehicle usage with Risk Management
° Insurance fees included in budget (foreign auto
physical damage insurance)
° Supplies
° In-country consultants
* Hired and paid thru imprest account
° In-country fieldwork
* Per diems and lodging cannot exceed allowable rate
and must follow MSU policy unless exceptions given
by funder
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Other Costs

Home Office
Communications Month 12 §200  $§2400 12 206 §2472 12 §212 §2546.16 $7418
Wire transfer fees (imprest account payments) | Month 2§50 §600 12 §52 9618 12 §53 §637 $1,855
Express mail senvice Month 128100 $1,200 12 $103 §1236 12§16  $1.213 §3,709
Photocopy (monthly) Month 12 %0 9§60 2§52 $618 2§53 §637 §1.855
§0
Chigf of Party expenses §0
Shipping household goods §7,000 §7,000 §14,000
Storage of belongings §1,500 §1,500 §1,500 $4,500
GAtuition 1.00 2 $11770  §23540[ 1.00 2 §12241 §24.4821 1.00 2 §$12730  $25461 §73482
TOTAL OTHER DIRECT COSTS $36,840 $30926 $39,083 $106,319

H. DIRECT COSTS §94,834 1,002,552 §84,529 2,781,914

| INDIRECT COSTS

Negotiated Indirect Cost Rate (NICRA) (26%) Percent 26% 716,294 186,236 26% 818,070 212,698 26% 709,068 184,358 583,292

1,081,070 1,215,250 1,068,886 3,365,206
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Questions?
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Export Control and
Trade Sanctions:
An Overview

Loraine J. Hudson
Director of Research Facilitation and Dissemination
June 16, 2015
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Presentation Overview

» What Is an export?

» What are export controls?

» What are trade sanctions?

» What is EAR? ITAR? OFAC? FCPA?

» The MSU process — who, what, when, where and
why?




What constitutes an export?

Any release of controlled technology, data, software
or other item to a foreign national. Such release is
deemed to be an export to the home country or countries
of the foreign national, even if the person is currently
residing in the United States. This rule does not apply
to persons lawfully admitted for permanent residence in
the United States.

(Hint: A restaurant conversation that transfers controlled
Information to a foreign national constitutes an export.)




What are export controls?

Export controls are federal laws that regulate the export of:

technology and data relating to military applications listed on the
U.S. Munitions List (ITAR) — enforcement agency - Department of
State

http://www.pmddtc.state.gov/reqgulations laws/documents/official itar
[2013/ITAR Part 121.pdf

AND

“dual use” technologies relating to items listed on the Commerce
Control List (EAR) — enforcement agency — Department of
Commerce

https://www.bis.doc.qgov/index.php/requlations/export-administration-

requlations-ear



http://www.pmddtc.state.gov/regulations_laws/documents/official_itar/2013/ITAR_Part_121.pdf
https://www.bis.doc.gov/index.php/regulations/export-administration-regulations-ear

MICHIGAN STATE
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What are trade sanctions?

« The Office of Foreign Assets Control ("OFAC") of the
U.S. Dept. of the Treasury enforces economic and trade
sanctions based on foreign policy, economic and
national security goals. OFAC blocks interaction with
terrorists, international narcotics traffickers and weapons
violators, among others, as well as denying dealings with
certain foreign entities.

(Partial list of sanctioned countries: Balkans, Cuba, Iran, North
Korea, Sudan, Syria, Zimbabwe)
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Why is it important to be aware
of these laws?

Violations of EC&TS can result in personal and
Institutional liability and criminal penalties:

 Individual and/or institutional fines and/or
 Individual incarceration
« Shows due diligence regarding compliance




Applicability

These laws apply to all research activities whether
or not there is a specific citation to the
regulations in the grant or contract award
document governing the project, and whether or
not the project is grant-funded.

These laws also apply to export-controlled
Information or technology shared with MSU by
personnel outside the university (such as items
or data shared via a material transfer or
confidential disclosure agreement).




Licenses?

* |n certain situations, the university may elect to
apply for a license for export but:

- They take time (months)
- They can be expensive
- They can be turned down




Fundamental Research

Fundamental research is basic or applied research at an
accredited institution of higher learning in the U.S. where
the resulting information is not restricted in the form or
content of its release to the public and is ordinarily
published and shared broadly in the scientific
community.
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Publication & Fundamental
Research

The fundamental research exclusion does not in general
extend to the for-profit sector (export controls sometimes
flow down to a university as a subcontractor when the for
profit, as prime contractor, Is required to accept the
controls).

The fundamental research exclusion does not extend to
research performed outside the University even if the
research is fundamental at MSU.
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So ... What does it all mean?

The Export Control and Open Research Review
Worksheet (ECORRW) helps EC&TS determine
whether or not a project is controlled, what
publication or citizenship restrictions apply, what
equipment is intended for use abroad, and what
follow-up actions must be taken to comply with
U.S. law and regulation and MSU policy.

https://osp.msu.edu/PL/Portal/DocumentViewer.as
px?cga=aQBKkADOAMQAZ2ADQA
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Export Control Worksheet

May be found at: http://forms.exportcontrols.msu.edu
May be filled out at the proposal stage or the award stage.

Helps ECTS determine the nature of the project, if it is
controlled, what special conditions may apply to work abroad.

Unit initiates the form, PI signs, dean/associate dean/chair
signs (unit preference), forward to Office of Sponsored
Projects.

OSP signs on contract terms, forwards to ECTS for review
and signature.




Some other thoughts

« Be cautious about faculty and staff travelling overseas
with laptops (a “clean” laptop is best).
« Faculty must be aware of and comply with:

Rules for export of cash -
https://help.cbp.gov/app/answers/detail/a_id/195/~/currency-%2F-

monetary-instruments---amount-that-can-be-brought-into-or-leave-
the

- The Federal Corrupt Practices Act (FCPA) -
http://www.justice.gov/criminal/fraud/fcpa/

 The FBI has published suggestions for safe overseas
computing: http://www.fbi.gov/about-
us/investigate/counterintelligence/business-travel-brochure
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* Federal regulations require sign-off for EC
considerations on visa applications.

* Like the ECORRW, the Export Control
Worksheet for MSU sponsored visas may be
Initiated and routed electronically. Please visit
http://forms.exportcontrols.msu.edu to access

the online form.




Resources to help you

« MSU has a site license to “Visual Compliance” -
searchable listings of items on the ITAR and
EAR lists and restricted parties (please contact
ECTS for an ID).

« MSU has a site license to online export control

training through CITI (access information may be
found at http://exportcontrols.msu.edu/training).




MICHIGAN STATE

Contact Export Control and
Trade Sanctions at:

 Phone: (517) 432-4499

Email: export@msu.edu

Website: http://exportcontrols.msu.edu

Address: 249 Administration Building
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Thank you!
(Questions?)




Accounting

Susan McKay, mckaysg@msu.edu
Ethel Hatton, hattonet@msu.edu
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mailto:mckaysg@msu.edu
mailto:hattonet@msu.edu

Professional Services Payments

What is needed to make a professional services
payment for services provided outside the U.S.?

= W-8BEN (individuals) or W-8BENE (entities) to identify foreign
status

= \endor — attach the W-8 form to the vendor e-doc
= NRAPSC - if not on a contract through CGA

= Payment via wire is recommended — please do not send a
check overseas



- W=8BEN Certificate of Forelgn Status of Beneficial Owner for United

States Tax Withholding and Reporting (Individuals)

v Fobruary 20114) » For use by individuals. Entitios must usa Form W-8BEN-E. OME No. 1585-1021

o e Ty | v s fom to the wiblolding agant or paye. Do not send 10 B IR
Do NOT use this form H: Instead, wse Form:
sYouaraMOTanindiideal . . . . . . . . . . . . . o . . 4« o« 4 e 4 e 4+ & 4« . . . . .WEBENE
» You are & U.S. ciftzen or otner U.S. person, Including & resident allen Indvidugl . . . . . . . . . . . . . . . . . . . W8
» Yo are & beneficlal owner claiming that income 1s efrrecuuer,r connectad with the conduct of trade or business within the LS.

{other than personal sarvices) . . . . . . . . . . .- . . . WBEC
» Yo are & beneficlal owner whao ks recaiving compensation for personal senvices parformed In the Unifed States . . . . . . . 8233 or W
» A person acting as an Intermadlary . . . - . . 1T

Identification of Beneficial Owner (ses instructions)
1 Name of Indvioual who |5 The Denetcial cwner 2 Country of clizenzhip

3 Permanent residence address (street, apt. or suie no., or ural route). Do not use a P.O. box or In-care-of address.

City or town, etate or province. Include postal code whers aporopriats. Ciountry

4 Malling addrass §f different from above)

City or town, state or province. Inciude postal code whers appropriate. Country
5 U.5. faxpayer Idensncalion numbDer [SSM of 1T, If required [5ee INsIuciions) © Foreign 2 Ientiying NUTDST (526 MScions)
7 Aelerence number(s) (562 Instructions) & Data of birth (MM-DO-YY'YY) (586 Instructions)

m Claim of Tax Treaty Benefits (for chapter 3 purposes only) [5ee insrucions)
| cartity Tat the benaficlal owner IS a residant of within the meaning of e Income tex traaty
Datwean the Unitad States and that country.

10 Special rates and conditions [If applicaie —ses nstructions): Tha beneficial ownear |5 calming ihe provisions of Article
of the traaty kdentMed on line B anove to Claim a % rate of wiitnolding on spechty type of ncome:

Explain the regsons the benafclal owner mests the terms of the treaty article:

LEd0 Certification
Unider panalics of parjery, | declans that | have axamined tha information on this form and to the best of my knowicdge and balicf it is tns, coract, and complata. | furthar
oartify undar p-m'lal‘hP:: of perjury that:
* |l am tha individual that is the baneficial cwnar (or om authorized to sign for tha individual that is the benedicial cwnar) of all tha income to which this form rolstes or
@ using this form to document mysclf as an individual that is an owner or account holder of a forign francial instifution,
*  Tha parson named on lina 1 of this form is not a U3, persan,
+  Tha income fo which this form rolabes i
() net affactively connected with the conduct of a trade or business in the United Statas,
(i) affactively connectad but is not subject fo tax under an applicable incoma tax freaty, or
|:c:| tha partner's share of a partnership’s affectively connected incoma,

L] Ifursunm.rm-dmlmn1 of this form is o resident of the eaty country listad on na 3 of the form ({f any) within tha maaning of the incoma tax treaty betwean
nitad States and that country, and

*  For brokar transactions or barter axchangss, the beneficial cwnar is an sxempt foreign parson as defined in the instructions.

Furthermaora, | authorize this form to ba providad to any withholding agent that has control, recsipt, or custody of the income of which | am tha benchical owner or
ety withholding agent that can disbursa or maks payments of $haincoma of which | am the bensficial owner. | agres that | will submit a new form within 30 days
if any certification mada on this form becomes incorrect.

S Sign Here } e

Signature of benaficial ownar [or indrvidual authorized %o sign for benaficial owner) Diata (MM-DD-YYTY)

Print nama of signer Capacity in which acting [if form is not signad by benficial owner)
For Paperwork Reduction Act Notice, see separate Instructions. Cat. No. 200472 Form W-BBEN Fev. z-2014)




rorn W-8BEN-E

{Fabruary 2014)

Daparmant of o Treasury
Imtamal Rovenus Sansdos

United Staltes Tax Withholding and Reporting {Entltles]

EHEN.E itz soparats mstnuctions is o1 wwwins. gov
¥ Givg this farm to tha withholding agont or payer. Do mot sand to the IRS.

Certlflcate of Status of Beneficlal Owner for

OME Mo. 1545-1021

Do HOT wse this form for:
=5 enfity or LS. citizen orresldent . . . . . . . . . . .
= ATorelgn individeal . . . . - -

« & foreign Individual or entity -:Ia]mlng hat Incame Ia Eﬂem-:-w connected with the conduct of frade or business within the U.S.
{uniess claiming treaty bemefts). . . . . . .

» & Toreign partnersilp, 3 foreign simple trust, or aTDrEIg'I gmnu:nmal -:unlesa uarnng I:real:y benefits) jsee nstnuctions for e:-cnepﬂurrsl .

Instead use Form:
e . W3
W-3BEN (ndividual)

. W-BECH
. W-EINY

= A foreign govemment, intemational organization, forelgn central bank of Isswe, forsign tex-exempt organization, foreign private
founciation, or govermment of a LS. possession clalming that Income s effectively connected LS. Income or that 1s clalming

me applicablity of sectonis) 115(2), 501{c). 892, BOS, or 1443(D) juniess claming treaty benefits) (see Mstructions) . .

= Any parson acting as an ntermediary . . . L.
IO identification of Beneficial Owner

]

W-3ECI or W-BEXP
. W-EIMY

Kame of organization that ks the beneficlal owner

2 Country of Incompeoration or organization

3

Mame of disregarded entity recaiving the payment (i applcabie)

4

Chapter 3 Status (entty type) Must check one box oniy:
O simple trust [ crantor trust
[ contrai Benk of Isspe. ] Tex-exempt organization

O comporation
O compiex trust
[ Private foundation

[ partnersnip
[ covemment

[ Disregarded entity
O estate

It you entered disregarded entty, partnership, simple trust, or grantor frust above, |5 tha entity & hyorid making 3 treaty

claim? If "Yes" complats Part Il

Oves  Owo

Chapter 4 Stahus [FATCA status) (Must check one box only unless otherwiss Indicated). [Sse nstuctions for detalls and compists the

certiication below for the entiy's applicala status).

[ monparticpating FA Anciuding & Imitad FFI or an FFI related to 8
Reporting IGA FF other than 2 registersd desmed-compliant FFI
or partklpating FFI).

[ Participating FFL

[ meporting Modei 1 FFI.

[ Reporting Model 2 FFI.

[ registared daemad-compilant FFA jother than a raporting Model 1
FFi or sponsored FF ihat has not obiained a SIIN).

[] sponsored FFI that has not cbtainad & GIIK. Complete Part V.

[ certinea deemed-compdant nonreglstering local bank. Complete
Part V.

[ certinea geemad-compdant FFI with only low-valus acoounts.
Complete Part V.

O certined decmad-compdant sponsoned, clossly hald iInvestment
wehicia, Complete Part Vil.

[ certtted deemed-compliant Imited Ife debt Investment antity.
Complate Part VIIL

[ certtea deemed-compllant imvestment advisors and Investment
managers. Completa Part DL

[ cwnar-gocumentaa FFL Complete Part X.

[ mestricted astrmutor Complete Part X

[ Monreporting IGA FFI incleding an FFI treated 2= 3 registersd
deemed-compllant FF under an applcable Model 2 1GA).
Compista Part I

[ Foreign govemment, govemment af 2 LS. possession, or foreign
central bank of Issue. Complate Part XIIL.

O intemaztional organtzation. Compiste Part X1

[ exemot retiremant plans. Compiata Part Xv.

[ Entity wnaaty owned by exempt benenclal owners, Complsts Part Xy,

[ Tarrtony inancial nstthution. Compiete Part XL

[ nonfinancial group enfity. Complate Part XV

[J Excapted nonfnancial start-up companty. Complete Part X0¢

[ Excepiad nonfnancial entty in liquidation or canknptcy.
Complete Part XX

[0 s014cy organization. Complsta Part 100,

[ nonpront organtzation. Compiete Part X1,

[ Pubiicly raded NFFE or NFFE afilate of 8 publicly rasad
corporation. Complata Part XX

[ Excapted terrtony NFFE. Compiete Part XXIV.

O Active NFFE. Complate Part X6V,

[ Passive NFFE. Compieta Part X304,

[ Excaptad inter-atfilata FFI. Compiets Part 30041,

[ Direct reporting NFFE.

[ sponsored direct reporting NFFE. Complata Part XxXvIIL

Pamanant resldanca address (streef, apt. or sulte no., or rural routs). Do not use a PLO. box oF in-care-of address (other than & registenad addrass).

City or town, state or province. Inciude postal coda where appropriate. Country
T  Malling address §f different fom above)
City or town, etate or province. Include postal coda where sppropriate. Country

B8 U5 fexpayer ientfication number (TN, Krequred | ga CJciN b [JForeign TIN 10 Reference numisens) (se= Instructions)
Note. Plaase complete remainder of tha form including signing the form in Part XX,
For Paparwork Reduction Act Motice, see saparate Instructions. Cat. Mo. ezl Form W-BBEN-E (22014




Form W-8BEN-E [z-2014) Page 2

IO Disregarded Entity or Branch Receiving Payment. (Complete only if disregarded entity or branch of an

FFl in a country other than tha FFI's country of residenca.)

1"

12

Cnapter 4 Status (FATCA status) of disragarded anttty or branch racaiving payment
[ umited Branch. [J maporting Modal 1 FFL [ u.=. Eranch.

[ Partkcipating FFI. [ reporting Mossl 2 FFL

Address of disregarded entity or branch (straef, spt. or suite no., of rurel routs). Do not use a P.O. box of In-care-of address (oMmer than a
registered address).

City or town, state of province. Include postal coda where Bporopriate.

Country

13

GIIM i any)

IEZAIN  Claim of Tax Treaty Benefits [if applicable]. [For chapter 3 purposes only]

14

15

| cartity Tat {check all that appdy):

[ e oenaficial owner k& a reskdant of within the maaning of the Income tax
treaty betwesan the Unked States and that country.

[J The penancial owner derives the ttam for Items) of Income for which e treaty benefits are claimed, and, I applicatle, meeds the
requirements of the treaty provision dealing with Imization on banafts (see nstructions).

[ The benencial ownear = claliming treaty benafits for dividends received from a forelgn corporation or Interast from a LS. trade or business
of & forelgn corporation and mests qualified resident status {see Instructions).

Special rates and conditions (If applicable—ses Instructions). The beneficial owner IS claiming the provisions of Aricle

of the treaty identified on line 14a abowve to claim & % rate of wEhihalding on [specify type of iIncome):

Explain the regsons the benaficial ownar meats the terms of the treaty article:

=00 Sponsored FFI That Has Not Obtained a GIIN

16
7

Mame of sponsorng entity:

Check whichever box applles.

[ 1 cartity that the antty dent®iad In Part &

= |2 an FFl solely because It 1s an investmeant antity;

= s not & Q. WP, or WT; and

= Has agreed with the antity identifled abowe {that Is not a nonparticipating FFT) to act as the sponsoring entity for this enfity.
O cartity that the entity ident¥led In Part I

+ Iz a controlied foreign corporation as defined In saction 957(g);

= |z not & Q. WP, or WT;

+ |z wholly owned, directly or Indirectly, by the U.S. financlal institution Identified above that agress to act as the sponsonng entity for this
antity; and

« Shares a common electronic Bccount system with the sponsoring entity identified above) that enabies the sponsoring entity to keantity an
account hoiders and payess of the antity and to access all eccount and customer information maintained by the entity Including. but not
Imited to, customer idemtiication information, customer documentation, account balance, and all payrnents made to account holders or

payess.

IEZX  Certified Deemed-Compliant Nonregistering Local Bank

18

O | cartity that the FFI identfied in Part |-

+ Oiperates and Is licensed solely &s 3 bank or credl union [or similar cooperative cradit onganization operated without profit) In s country of
incorporation or organtzation;

+ Engages primarlly In the business of recehving deposts from and making loens fo, with respect to & bank, retall customens unrelated to such
[ank and, with respect to a credit union or similar cooperative cradit onganization, members, provided that no memioer has a greater than fve
parcant Interast In swuch credlt union or cooparative cradit organization;

+ Do=s not solicit account hoiders outside Its country of organtzation;

+ Has no fead place of business outside such country (for this purpose, & flxed place of business does not Include & location that & not
adwertised to tha pubiic and from which the FFI parforms solely administrative suppart functions);

+ Has no more than $175 millon In assets on its balance shest and, If It 15 @ member of 2n expanded afMiated group, Me group has no mors
than $500 million In tofal assets on Its consolkdated or combined balance sheets; and

= Does not have any member of Its expanded affilated group that ks a foreign financial instibution, other than a foreign financial Institution that
Is Incorporated or organtzed In the same country as the FFI Identied in Part | and that mests the requirements set forth In this Part ¥,

Form W-BBEN-E jz-2014)




Form W-sBEMN-E [2-2014) Page 3
I Certified Deemed-Compliant FF1 with Only Low-Value Accounts
18 [ | centity tnat the FFI dentmea in Part I;

« Is not engaged primarly in e busness of Investing, relfvesting, or trading I sscurtties, partrersnip interests, commeodities, notional
principal confracts, Inswance of annufty contracts, or any interest (ncluding & futures o forward confract or opfion) In such securtty,
partnership Interest, commaodity, notional principal confract, Insurance contract or ennuity contract;

+ Mo financlal account mantained by the FFI or any memioer of Its expanded affliated group, I any, has a balence or value In excess of
$50,000 (a5 determined afer appiying applicabils account aggregation rues]; and
= Nefiher the FFI nor the antire expandsd afisted group, If any, of the FFI, have more an $50 milion In assets on is comsoldated or
comibined balanca shest &5 of tha end of Its Most racent BCoounting year.
@0  Certified Deemed-Compliant Sponsored, Closely Held Investment Vehicle

20  Name of sponsoring entity:

21 [0 1 cartity that the antity identrled In Par &
= |5 an FF solely becauss It Is an investment enttty describad In §1.1471-5{ejid)
= |z not 8 GI, WP, or WT,
« Has a coniractual relationsnip wim the above identiflad sponsoring entity nat agrees to MRl &l cue dilgence, wEhNolding, and reporting
responsiilities of & participating FF1 on benaif of this entity; and

« Twenty of fawer Individusis own 2l of the debt end eguity interests In the antity (disregarding debt interests owned by LLE. financlal
institutions, parficipating FFis, registersd deemed-compllant FFIs, and cerified geemed-compliant FFIs and equity Interests owned by an
antity It that antity owns 100 percent of the equity Interests In the FF and Is itself & sponsarad FFT).

LEEA Certified Deemed-Compliant Limited Life Debi Investment Entity

n O cartity that the entity identifled In Part L
= Was In existence &3 of January 17, 2013;
= |ssuad &l cla=ssas of Its d=bt or equity Interests to Imvestors on or before January 17, 2013, pursuant 1o & tust indemture or similar agreement; and
= |5 carlified deamed-complant bacawsse It satlsfles the reguirements to be fraated as a limited Ie debd Invesiment entity {such as the
restrictions with respect 1o s assets and othar requiraments wnder § 1.1471-S{MEN).

IEEXEd  Certified Deemed-Compliant Investment Advisors and Investment Managers

23 |:| | carity that the entity identifled In Part [
+ Iz a inancial Instiution solely because | ks an IMvestment entity cescribed N §1.1471-5{EH4 045 and
+ Doas not maintain financial accounts.
Owner-Documented FFI
Note. This status onty appiliss It the U.S. financial Institution or participating FFI to which this form Is given has agreed that & wil treat the FF as an
ownear-documented FA (se2 Instructions for elgibiity requirements). in addition, the FF must maka the certifications bedow.
242 [ {All owner-documentad FFIs chack hara) | cartify that the FFI identified in Part 12
= Does not act as an Intermediary;
= Does not accept deposits In the ordinary cowrss of a banking of similar business;
= Doas not hold, as a substantial portion of s business, financial assats for the account of others;

« |5 ot &N INSWENCE COMpENy (or the holding company of an Nsurance company) that Issues or is obligated to make payments with respect to
a financial account;

+ I3 not owned by o In &n expandsd EMiated group with an entity that accepts deposis In the ordinary course of & banking or similar
usiness, holds, as & substantal portion of s business, Nnanclal assats for the account of othars, or is an Insurance company (or tha holding
COMpanTY of BN INSWENCE COmpany| that issues or 18 obligated to make payments with respect to a financial sccount; and

« Does not maintain a financial account for amy nonparticipating FFI.

Form W-BBEN-E [z2014
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Farm W-aBEN-E (2-2014) MICHIGAN STATE

IEEEd  Owner-Documented FFI (continued) N |

Check box 24D or 240, whichever appiles.

b [ 1 carity that the FFI identiied in Part 1

» Has provided, or will provids, an FFI owner reporting statement that contains:

» The name, address, TIN @ any), chapler 4 stafus, and type of coclmentation provided (It required) of every Indiidusal end specified LS.
person that owns 3 drect or Indiect equity Mterest N the owner-docUmentsd FFI (iooking fhrough all enttties ofer Man specified LS.
persons);
+ The name, adaress, TIN if any), chapter 4 Statis, and fype of documentation provided (¥ required) of every Ndividual and spacifisd US.
person that owns 2 debt interest In the ownar-documented FFI (ncluding any Indrect cebt INterest. which Includes detit Interests in any
entity that drrectly or Indirectly owns the payee o any drect or IDOFEt equity Inferest In 3 debt holder of the payee) that constiutes a

financial account In excess of $50,000 [disragarding all such dabt Interests owned by participating FFIs, registered desmed-compliant FFIS,
certified deemed-compilant FFis, excaptad MFFES, axempt benaficlal owners, or ULS. persons other than speciied U.S. persons); and

« Any acdtional Information the wihholding agant requests In order to full s cbligations wEh raspect to the antity.
¢ [ 1 carity that the FFI identifed In Part | nas provided, or will provide, an auditor's keties, signed within four years of the date of payment,

from an Independent accounting firm of legal representative with 2 location in the United Stetes stating that the firm or representative has
reviewed tha FFI's documentation with respect to all of Hs owners and dabt Nolders isantified I §1.1471-3{d)E)IV{A)E), 2nd that the FFI
meats al the requirements to be an ownar-documented FRL. The FF kentfied in Part | has aiso provided, o will provide, &n FFI owner
reporting statament of Hs owners that are specified U.S. persons and Formis) W-0, wih applicabis walvers.

Check box 244 If applicabile.

a O | ceriily that the entity identified in line 1 I3 a trust hat does not have any contingant beneficlares or designated classas with unidentFied
anaficlarkes.

Part Xl Restricted Distributor
258 [ {All reefriciad distrioutors chack herg) | cart®y that the ently Identified in Part I
= Operates as & distributor with respect to dabt or equity Interests of the resiricted Tfund with respect to which this form Is fumished;
= Provides Investmeant sarvices to &t least 30 customers unrelated to each other and less than half of its customers are related to each other;
= |5 required to perfomrm AML dus aligencs procedures under the entl-money Eundering laws of tts country of organtzation fwhich |s an FATF-
compliant jurisdiction];
= Oparates solaly In s country of incorporation or organization, has no fixed plece of business outskda of that country, and has the same
country of Incorporation o organtzation as all members of its aMiated group, If amy;
« Does not solich customars owtside s country of Incomporation or organtzation;

= Has no more than $175 milllon In tofal &ssets under menagemant and no mone than S7 million In gross revenue on its Income statemant for
the miost recant accounting year

= |5 not 3 member of an expanded afMiiated group that has more han £500 milion In total assets under managament or more than 20 millon
In groes revenus for Its maost recant accounting year on 8 combined or consoldated Incoms statemant; aind

= Does not distribute any debt or sacunties of the restricted fund o specified ULS. parsons, passive NFFEs with one or more substantial LS.
OWNErs, o nonparticipating FFIs.

Check box 28b or 25¢, whichever applies.

| further ceriity that with respect to all sales of debd or equity Interests In the restricied fund with respect to which this fomn 13 fumished that are made
after Decamber 31, 2011, the entity Identifiad in Part |2

b [ Has been bound by a distrioution agresment that contained a genersl prohibition on the sale of debk o securities o ULS. entities and U.S.
resigant individuals and IS curently bound by a distrioution agresment that contains & profibition of tha sale of debt or securites to ey
spactfiad LS. parson, passie MFFE with one or more substantial LS. owners, of nonparticipating FFL.

¢ [ 1= cumently bound by & distribution agreemeant that contains & prohioition on the saie of dabt or Securities to any specifiad U.S. person,
passive NFFE with one or more substantial LS. cwners, or nonparticipating FR and, Tor all sales made prior to the time that such a
restriction was ncluded In Bs distribution sgreament, has raviewsd all sccounts related to swch sales In accordance with the procedures
igentifed I §1.1471-4(c) applicable to preaxisting accounts and has redesmead or retired any, or caused the restnicted fund to transter tha
sacurites to & dstributor that Is a participating FFI of reporting Moded 1 FF sacarities which were soid to specified ULS. persons, passive
NFFES with cne or mone substantial LS. owners, or nonparticipating Fris.

w9l MNonreporting IGA FFI
268 [icerify that the anttty Ident®led In Part I
G — + Meets the requirements o be considersd & nonraporting financial Instiution pursuant to an applicabie IEA between the United States and —

= |z freated &5 & under the provisions of the epplcable K5A (see Instructons); and
= If you &re &n FF traafed as a registersd deemad-compllant FFI under an spplicable Model 2 154, provide your GlIN:
Form W-BBEN-E (2-2014)




Form W-BBEN-E [2-201) Page B

EEZE] Foreign Government, Government of a U.S. Possession, or Foreign Gentral Bank of Issue
27 L1 ceriffy that the entty identifled In Fart | 1s the beneficial owner of the payment and Is not enpaged In commencial inanclal actvities of 2

type engeged In by &n Insurance company, custodial institution, or depostory Instiution with respect to the payments, accounts, or
obiligations for which this form Is submitied [except as permited In §1.1471-5H)2}.

International ization
Check box 2Ba of 26D, whichever applies.
28 []i ceriify that the antity Ident¥led In Fart | s an International organization descricad In section T701(2){1E).
b [ certty that the anttty Identtflad In Part &
= |5 comprizad primarily of foreign govermnments;
= |3 recognized &= en mterpovwemmentsl or supranational organization under a foreign law similar to the international Crganizations mmunities
ALT,
= Thia benefit of the entity's Income does not Inwre B0 eny private parson;
= I3 the banaficlal owner of the payment and s not engaged In commercial fnancial activities of & type engaged In by an INsurance company,
custodial instfution, or deposory Instiution with respect o the payments, accounts, or cbligations for which this form is submiltied (except as
parmitted n §1.1471-8)).
el  Exempt Retirement Plans
Check box 288, b, ¢, d, 8, DFT.WH'I’EI’WH.
2o [ cortty that the antty Ident®ied In Part I;
» |5 astablishad In & country with which the United Statss has an income {2x treaty in force (see Part Il If claiming treaty beneftts);
= |5 operatad principally to adminkster or provide pansion or refirament benefis; and
= I= entitied to freaty benefiis on Income that Se fund derives from ULS. sources [or would be entitiad to benefits If It derved ary such income)
as a reskdant of the oiher country which satisfles any appliceble Imitation on benefits requirement.
b [ certity that the anttty identad In Part &
» |z orgenized for the provision of refirement, clsabilty, or death benafis jor any combination thereof) o beneficlaries that are former
ampioyess of one oF more employers In consideration for senices rendered;
» Mo single beneficlary has & right to more than 5% of e FA's assets;
» |z subject to govemnment reguiation and provides annual Information reporting about Iis beneficlaries to the relevant tax authoriles In tha
couniry In which the fund ks estabdshed or operated; and
# |5 gEi‘Efall‘!.' E!EITIFﬂ from 12x on Investment IncCome under the laws of e Cl:l.ll'ltl'jl' In which it Is astabiishad u:rcperahes due to ks siatus &8
& refirement or pension plan;
« Racalves &t least 50% of Its total contributions from sponsorng empioyers (deregarding transfers of assets from ofher plans descrioad In
s part, retremant and pension accounts described In an applicande Model 1 or Modal 2 1GA, othar retiremant funds described I an
appdcable Model 1 or Mosal 2 i3A, of BCoounts described in 1,147 1-5(0R2NATL

= Elther does not permit or penaltres dstributions or withdrawals made betore the occumence of specified events related to retirement,
disadity, or death jexcept roliover distrioutions 1o accounts described in §1.1471-5) )R referring 1o retirement end pension accourts),
to refirament and pension accounts described In an applicable Model 1 or Modsal 2 1A, or to other retirement funds described In this part or
In an applicable Modal 1 or Model 2 1GA); or
= Limits contributions by employees to the fund by referance to eamed Income of the employee or may not excead $50,000 annually.
¢ [Jiceriry that the ettty ident®lad In Part &

= |3 organtzed for the prowision of retirement, dlsabillly, or death benefis jor any combination thereof) to beneficlaries that are fommer

empioyees of one of more employers In consideration for services rendered;

= Has fawer then 50 participants;

= |5 sponsored by one of more empioyers each of which ks not an investment entity or passie NFFE;

= Empioyee and employer contrioutions to the fund [disregarding fransfers of assets from other plans descrioed In this part, retirement and

penskon accounts described In an appdicable Mooel 1 or Modal 2 1GA, or accounts described I §1.1471-SE)2) AR are Imited by referenca to
eamed Income and compansation of the employes, respactively;

+ Participants that are not residents of the country in which the fund s estaibished or operated are not entftied o more than 20 parcent of the
fund's e==ats; and
+ Iz subject to govermment reguistion and provides annual Infcemation reporting about it beneficlaries to the relavent tax authorities In tha
country In which the fund ke established o operates.

a [ certity that the entity identifled In Part | Is formed pursuant to a pension plan that would meet the requirements of section 4014}, other
than the requirsment that the plen ba funded by & trust created or organized in the United States.

&  [J1certity that the antty ident¥led In Part 1 13 estabiisned exciesivaly to £am Income for tha beneft of ane o mare retremant funds

described In this part of I an applicable Model 1 or Modal 2 134, accounts descriced In §1.1471-S)Z)A) referring to retrement and
FEHEU'I ED}J.II‘ITE:-, of retrement and FEHSH:II'l accounts descriced Inan EFFIIGEDIE Modal 1.or Modal 2 1A
Form W-BBEN-E [z-201%)
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XY  Exempt Retirement Plans [Continued)

T L1 cartiry tnat the antity identviad In Part &

» 15 establisned and sponsored by @ foreign govemment, Inbernational organization, central bank of Issue, of govemment of a ULS. possesskon
jeach as defined In §1.1471-6) or an ewempt beneficlal owner descrioed i an applicabie Model 1 or Model 2 IGA fo provide retirement,
disabillty, or deatn benefits to beneficlaries or participants that are current or former employees of the sponsor [or persons designated by such
employeas); of

» Iz established and sponsored by & foreign government, infemational organization, central bank of lssue, or government of a U.S. possession

[each as defined In §1.1471-8) or an exempt benaficlal owner describad In an applicabie Model 1 o Model 2 1GA to provide retirement,
disabllity, or geath banafits to beneficlaries or participants that are not cumrent or former empioyess of such sponsor, but ane In consideration

of personal services perfonmead for the sponsor.
= Ti#AUl  Entity Wholly Owned by Exempt Beneficial Owners
30 [ 1 certity that the enttiy idantffed In Part |-
« Is an FFI solely becausa It Is an ivestmeant antity;
» Each direct holder of an equity Interest In the Investment enfity & an exampt beneficlal owner described In §1.1471-6 of In an applicabia
Modal 1 or Model 2 I3A;
« Each direct hokdar of a debt interest In the Investment entity ks efhar 2 depository nstiution (with respect to a loan made to such entity) or an
axampt baneficlal owner dascribed I §1.1471-8 or an applicabis Model 1 or Moded 2 IEA
» Has provided an owner raporting statement that contains the name, address, TIN (f &y}, chapter 4 status. and a description of the type of
documantation provided to the wEhholding agent Tor every person that owns a debt Inferest constituting & financial account o direct aquity
Interest In the entity; and
+ Has provided documentation estabiisning that every cwner of tha entity 1 an entity descricad In §1.1471-8{b), {c). [d}. (2], () @ndor [g) without
regard to whether such owners are beneficial ownars.

P ] Temitory Financial Instifution
31 [ 1 certity that the entity identifled In Part | s & financlal Institution (other than an Investment entity) that ks ncorporated or organized under
the laws of & possession of the Unted States.
m@ Excepted Nonfinancial Group Enfity

a | certiy that the entity identifed In Part 12
= I3 & hoiding compary, treasury center, or capéive finance company and substantially &l of the entiy’s activities are functions described In
&1.1471-5{)E)NIC) through (E;
« Is & member of a nonfinancial group descrived In §1.1471-S(EENER
« Is ot & deposkory or custodial instiution [other than for members of the entity's expandad afiated group); and

= Does not function (or hold Heelf out) s &n Investment fund, such as a peivate equity fund, wenture capital fund, leveraged buyout fund, or any
Investment wehicle with an investment strategy to acquire or fund companies and then hold interests In those companies as capisl assets for
Investment purposes.

EXETd  Excepted Nonfinancial Start-Up Company
88 L | certity that the enttty kentied In Part I
= Was formed o for, I ihe cas2 of & new Ine of business, the date of Doand resoitbion SHpToVing the new ine of pusiness)

{date must ba kess than 24 montns peior to date of payment);

= I3 not yet operating a business and has no prior operating history or ks Investing capial In assats with the Imtant to opaerate & new line of
business ofer than that of a financial Institution or passive NFFEZ

= |5 Imvesting capital Into assets with the Intent to oparate a businass othar than that of a inancial Instkution; and

« Doas not function {or haold Heeif ouf) a5 an Investmant fund, sUch 3= & private equity fund, venture capital fund, leveraged buyout fund, or Gny
Investment vehicle whoss purpose |s to acquine or fund compenies end then hold interests In those companies as capital asssts for Investment purposes.

23 ®]  Excepted Nonfinancial Entity in Liquidation or Bankrupfcy
34 [ I ceritty that the entity keentted In Part |-
« Fllad & plan of liquidation, flled a plan of rearganization, or fed for bankruptcy on :
= During the past 5 years has not baen engaged In busness as & financlal Instiuvtion or acted as a passive NFFE;
= |z gither lquidating or emerging from & rearganizetion or bankruptcy with the intent to continus or recommence oparations as & nonfinancisl
entity: and
= Has, or will provide, documentary evidence such &s a banknptey filing or other pubdc documentation that supports tts claim i | remains In
bankruptcy or liguidation for more Man three years.
¢ s)  501(c) Organization
36 [ 1 certty that the entity kdantifled In Part | s & 501c) organtzation that:
~P= = Has been Issued a determination ketter from the IRS that ts cumently In efect concluding that the payes is a section 501(c) organization that & =g
dated or
* Has provided & copy of an opinion from LS. counsal cart®ying that the payes ks a section 501(c) organization (without regard to whather the
payee ks a foreign privata foundation).

Form W-BBEMN-E (z-2014
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|E L XX Non-Profit Organization
36 [ 1 centty that the entity kienttNed In Part | ks & non-profit organization that meets the Tolowing requirements:
= The entity s estahlished and malntained In s country of resldence exclushvely for religious, charftable, sclentffic, artistic, cuthural or educational purpases;
= The entity Is exempt from Income tax In fs couniry of reskdance;
= The antity has no sharehoiders of Mambers who have a proprietarny or benaficlal Interast In s income or assats;
= Malther the applicable laws of the entity's country of residence nor e entity's formation documents permit any Income or assets of the entity
o be distributed 1o, or applied for the benaf® of, a private person or non-chartable entfy other than purswant fo the conduct of the entity's
charttable activities or as payment of reasonable compensation for services randared o payment represanting the fair market value of property
which the entfty has purchased; and
= The applicabla laws of Me entity's country of resigence or the entfy's formation documents require that, upon the entity's liquidation or
dissolution, 2l of Its assets be distributed to an entity that ks a foreign govemment, an Infegral part of a forsign govemment, & controlied entiy
of a foreign govermment, or ancther organtzation that ks descriced In this Fart 3300 or escheats to the govemment of the entity's country of
residence or any poltical subdivision thereod.
=g @ kil Publicly Traded NFFE or NFFE Affiliate of a Publicly Traded Corporation
Check box 3Ta or 37h, whichever applies.
ara [ 1 ceny that:
= The entiy Identified In Part | Is a foreign corporation Mat ks nof a financial instibution; and
= The stock of such corporation ks reguiarty traded on one or more establisned securities markets, Inciuding
(name one sacurities exchange upon which the stock 1s reguiarty traded).
b [ | certy that:
= The ently Ideniifled In Part | s a forelgn corporation that ks not a financlal insttution;
= The entfy identified In Part | 1= & memioar of tha same expanded afilated growp as an anttty the stock of whlch Is reguiarty fraded on an
established securities market;
= The name of the entity. the stock of which Is regulany traded on an estebilshed sacurities market, Is - and
= The name of the sacurtles market on which the stock s regularly traded & _
Excepted Territory NFFE
38 [ 1 cenmty that:
= The entity Identified In Part | s an ent®y that Is organized In a possassion of the Unhted States;
= The entiy Idenifled In Fart I
= Does not accept deposits In the ordinary course of 2 banking or similar business,
= Doas not hold, as a substantial portion of = business, financial assats for the account of others, or
= |5 not &n Insurance company [or the holding company of an insurance company) that ksswes or Is oblgated to make payments wilh respect
1o a financial account; and
= All of the owners of the entity identified In Part | are ona fide residents of the possession In which the NFFE Is organtzed or Incorporated.
Active NFFE
3 [ 1 cenmty that:
= The entity Identified In Part | s a foreign entity that I= not a financial instiution;
= Less than 509 of such entity's gross income for the preceding calendar year  passive Income; and
= Less than 50% of Me assets neid by such entfy are assets that produce or are held for the production of passive Income jcalculated as &
walghtad average of the pancentage of passive assets measured quarteny) (se2 Instructions for the definttion of passive Income).
lcytedyl Passive NFFE

a0a [ |cestity that the entity keentifed In Part | ks & foraign entty hat ks not & fnanclal Instibution (other than an Investment antity organized in a
poesassion of the United States) and ks not cartifying Its status as a publicly traded NFFE [or affilate), excepted temitory NFFE, active
WFFE, direct reporting NFFE, or sponsored direct raporting NFFE.

Chack box 400 or 40c, whichever applles.
b [ 1 furiher cartey that the antity identifled In Part | has no substantial LS. ownears, of
¢ [ | turiher carity that the entity identified In Part | nas provided the name, acdress, end TIN of sach substantial U.S. owner of the NFFE In Part 3000
Iy Excepied Inter-Affiliate FFI
241 [ 1 carlity mat the entity identmed in Part I;
« 5 3 member of an expanded aMiatad group;
+ Do2s not maintain inanclal accounts [other than accounts maintained for members of Its expanded affiiatad group);
+ Doas not maka wEhnoldable payments to any person other than to members of Its expanded affisted group that are not imited FFIs o
Wmited branches;
« Does not hokd an eccount jothar than a deposttory account In the country In which e entty Is cperating to pay for expansas) with or receive
paymerts from anmy wtrﬂulnhg E']El'ﬂ ofner than a member of s E!FIEI"IUE"] afmliated group; and

 Has not agraad to report under §1.1471-4d)24IC) or ctherwlss act as &n egent for chepter 4 purpeses on benalf of any inanclal insttution, INcluding
8 meamber of its expanded afilated group.

Form W-BBEN-E 201y
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[ENTs Sponsored Direct Reporting NFFE
42  Mame of sponsoring entity:
43 [ I certity that the antity ident¥led In Part | Is a dinact reporting NFFE that s sponsored by the entty identied in ing 42.
e tiid  Certification
Undar panalies of parjury, | declans that | have examined tha information on this form and to the best of my knowledge and balicf it is trus, coract, and complata. | furthar
certify undar ponaltios of parury that:
# Tha antity idantified on ne 1 of this form is tha benshicial owner of all the income to which this form relabes, is using this form to cerify its status for chapter &
purpasas, or is @ marchant submitting this form for purposes: of section B050W,

# The entity idantified on ina 1 of this form s not a LS. persan,

# The income bo which this form raliates is: [a) not sfiectivly connected with the conduct of & tradie or business in the United States, ) affectively connected but is
ot subject o baoe undor an inooma tax treaty, or (g} the partnar's shars of & partnamship's offactively connactad inoome, snd

# For broker transactions or bartar exchangas, tha banaficial owner is an avempt foraign parson as dafined in the instructions.

Furtharmara, | suthorizs $his form to ke provided to amy withholding sgent that has control, recsipd, or custody of the inoome of which the entity on ns 1 is tha benaficial
owner or any withholding agent that can disbursa or maks paymanis of the incoms: of which tha antity on ina 1 is the beneficial cwnar.

| agras that | will subsmit & now form within 30 days & any cortification on this form baoomas incomaect.

Sign Here ’

Signaturs of individual suthorized 1o sign for banoSicial ownar Print Nama Diasta (M-D0-9YYY)

[ 1 certiry that | have the capacity to sign for the entity Identifiad on ine 1 of this form.

|E ¥4+ Substantial U.S. Owners of Passive NFFE

As requirad by Part XXV, provide the name, address, and TIN of aach substantlal U3, owner of the NFFE. Pleass see Instructions for definition of
EUbsiantal LS. owner.

Hame Agdress TIN

Form W-BBEN-E =014




] ] MICHIGAN STATE
Nonresident Alien NRA UNC. i ER sS. TY

Professional Services Contract

{ This Contract form shoulld be completed be fore work commences. ]

Farmare information an MRA Fogments, please efer o section 77 af the Manual of Business Pracedures.

Michigan State University (referred toin the contract as the Unive mity) enters into a binding agreement with:

Business Mame/Authorized Contractor:
Do not post Social Security or Tax ID numbers to this
Contract.
Individual Mame or Primary Business Partnen E-Mail: Phone:
Address: City: Country of Citizenship:
State or Province: Postal Code: Country of Residence:
Total Amount for Services: M5U Account Mumber | Rate of Pay: [hourly, daily or other] | Visa Type: [if apglicable)
Begin Date: End Date: Descriptionof Services: [engagements gragter than 515 000 meed sols souwrce docwment ation)
Location Where Services Will Be
Provided: jincluding country)
Begin Date: End Date: Description of Services: jengagements gragter than 515 000 need sole source document ation)

Location Where Services Will Be
Provided: [inclrding country )

Total Amount for Expenses: Nature of Expenses:

Department’'s Responsibility to Support Services:

« Paid through M5U Travel Office »

Michigan State University is an affirmative-adtion, squal-onpartunitly smployer. Page 10f3



MNonresident Alien Professional Services Contract

CONDITIONS AND ROUTING PROCEDURE:

L

i

INDE PENDENT CONTRACTOR.  The Contractor will act 2 an independ ent contractor under this Contract, and nerther the Contractor nor any employss or agent
of the Contractor is an employes of the University due to this Contract. The Contracior will provide the services and achieve the results specfied by the
Uninversity free from the dis ction or contel of the Universityas 1o means and methods of perormance.

NONRESIDENT ALIEN. I fthe Contractor is a nonnesident alien performing services in the Linited States or its tenrronies, the Contractor agrees that proof of wisa
status {34 form, copy of wea and pascport] documenting authorzation to recene pyment for work pedformed abng with 3 LS. tax 1D number wil be
prowided to the Uinksersity prior o pyment by the University.

AOOESS TO RECORDS. The Contoctor shall maintain reasonable remds, including evidence that the services achlly were performed and the identity of all
ndreiduals peid for such servioes, and shal allow acoess to thase reoonds by the University, any sponsar, the State of Michigan, or the Comptroller Ge neral of
the United States or their authorz ed repres entaties .

CWHNERSHIP OF WORK PRODUCTS. Any discoery, patent, copynight, imvention, work papers, software, softwarne applicatons, written maienals, publiatons,
data, infommation, by product ar end-product arising as 3 direct resuit of the perdomance of fhis Contoct shall be the sole property of the University. The
University herely grants © Contractor 2 non-endusie rowity-free night and bioense to wse for the Comtractor’s intemal non-commesial researdh and
development actrbies all unpublich ed data, bnow-how, materials and unpatentsd inventions or discoveries anising from this ontoct.

TERMINATION. Erther the Unreersity or the Contctor may tenminate its obligatons under this Contract by ging the ather party prior written notce of such
tErmination, specifying the intended date of termination; prowd ed, however, that upon request from the University, the Contractor shall contnue performance
until the University can find a replacement contracior or for an additonal thirty {30] days after the specified termnaton date, whichewer is the shorter ime
peniad. Upon tmination, an squisble sette ment shall be made foractual aosts incurred by the Contractorup to the date of termination.

LN VERSI TY EMPLOYEES. The Contractor will nat hire any emplbye e of the University © perform any servioces covered by fis agreement without prion wimen
approval fram the Offics of the Provost for academic employses or from the Acsictant Vioe President for Human Resoumes for nonacademic employees .

CONFIDENTAL INFORMATION. The Contmctor shall not publish or otheraise dischse, exoept © the Uniwersty and except mattes of publc record, any
nfomation or data obtained in the course of performance of this Contract from private indiiduals, onganizations, or public agencies, in 3 publiction by which
the information or data furn ished by any parboutar person or establishment @n be identified, exosptwith the written consentofsuch persan or establich me nt.

ADKNOWLEDGME NT OF SPONSORSHIP. The Contracior agrees that in any publiation acin owlsdgment shall be made of spansorship by the Unversiy and/or
ather sponsar by use of the folbwing stement: “This work was performed under the sponsorship of THE BOARD OF TRUSTEES OF MICHKGAN STATE
UNIVERSTY and |insert anyother sponsar). This work does not nececcanly represent the views ofthe University or the s ponsoning agency.” if the publiation i
pyrighted, the statement, “Reproduction of this article, with the customary credit to the sounce, & permitted.” shall be added. With the exeption of
adenowled ging sponsorship of research, the name of the Universty may not be used in publicatons, news = eases, adeertising, speeches, technial papers,
phoingrap he, and ather releases ofinfommation regardingths Contractor data develope d under this Contract with out writie n appraval of the Linersity.

CONFUCT OF INTEREST. The Contractor affirms that to the best of hisfher bnowled ge there sxst no actual or potental conflict between Contractar's family,
business, or financial intemests and hs/her services under ths Contract, and in the event of cange in efher hisher priate interests or services under fis
Contract, hefshe wil inform the Uniwersity regarding possible conflict of interest which may anise 2s a result of such change.

TOTAL AGREEMENT. Th Contract contains the entine agreement betwsen the parties superse ding 20y prior of CONCUMENT 3Enesmen'ts 3s to the services being
provided, and na oral or wetten terms or conditons which am not contined in this Contract shall be binding. This Contract may not be changed except by
mutual agreementof the parties reduced to writingand signed.

ASEHENM ENT/TRANSPER SUBDOM TRACTING . The Contractor shall not amTEn, transfer, suboontract, or othereise gree to or mpase on any other party any
obligation or right of the Contractor under this Contradt, withoutthe prior written consent of the Unfeersity.

INDEMMIRCATION. The Contractor shall inde mnify, defend and hold the Uniwersity harmie os fram any charge, fine, penalty, or judgmentanisingout of, or in any
way resuitng from, the Contector’s performance under this Comract, and should the University be required 1o male pryment or incur msts of defense
fincluding ressonable attorney fees) for any such resson, the Contractor shal fully reimburse the University. The obligatons of the Contractor under this
maragraph 12 shallsurviee any termination of this Contract or completion of the Contractor’s performance under this Contract.

CONTRACTOR ACCEPTANCE:
| agres to the tenms abaowe and an the first page of this Contract. The amount of the chage s for sersces under this Contract does notenoeed my normaland
customary rate. | am nota current Uinive rsity & mployes or enrolled 25 an MSU student.

Contractor Signature: Date:

Michigan State Liniversity is an affirmatve-achion, egualopportunity employer Page 2of3




MNMonresident Alien Professional Services Contract

ME5LU Department Mame:

Contact Mamme: Phone: E-Mail:

De partment Address:

Michigan State University Acceptance:

The service to be provided is necessary, the cost for the sendce i reasonable, and the service cannot now be provided by cumrent
University employees. The department has retained documentation of the reasonableness of the cost and the selection process
employed tosecure the most qualified contractor available for contracts of 515 000 or less. Sole source documentation is attached
forall contracts greater than $15,000.

Department Authorized Signature: Date:
Contracts and Grants Approwal: (if applicabls) Date:
Diean, Vice President or Designate Signature: /if greater than 514,000 Date:
Purchasing Signature: (if greater than 515 000) Date:

The Contract form should be completad, including signatures, before work commences.
Procedure for signature requirements on contract:
1. Contractor and authorized signer for the account to be charged.
Contract and Grant Administration if charging an RC account.

2.
3. Dean, Vice President or Designate if the contract is greater than $10,000.
4. Purchasing Department approval is required if the contractis greater than $15,000.

Please refer toSection 77 of the Manual of Business Procedures for specific procedures on determining independent contractor
status and processing payments. Please contact Accounting (517-355-5000) with any guestions.

Com plete this section when processing payments for partial performance of services

Current Payment (A) Prior Payment|s) B Total Payments (A& + B)
Prer sl Services 5 ]
Expensses.........
THFLAL. e e e e em e o s e e 000 0208 0o 00 o et et e o oo« O, ]

This s a Renewal  Yes |:| N |:|

Michigan State University is an gffirmatveaction, squal-opportunity employer Page 3of3



MICHIGAN STATE

IMPREST ADVANCES

Imprest advances are issued for on-going research projects, generally for large dollar amounts,
that must be sustained and replenished for the duration of the grant and/or project. Imprest
advances should be a minimum of 520,000, and have a time span of at least four months. Chair
or dean approval is required in order to issue an Imprest advance. Requests must also be
routed to the Contract and Grant Administration office for their approval. The due date should
be within 1-2 months after the end date of the grant.

While the project is ongoing, receipts are processed on a Disbursement Voucher (DV) using
Payment Reason R — Replenish Open Ended Cash Advances. The Accounting Office will setup a
5P vendor to be used for the advance (format: Cash Advance — Custodian Name). This will
generate a check back to the advance holder (the DV can also be completed to send a wire).

When the project has concluded, receipts are processed on a Distribution of Income and
Expense (DI} document. The account number in the “From™ section of the DI should be
XZ2052171, and the object code should be 8173, The “To"™ section of the DI should contain the
appropriate accounts and object codes to charge for the expenses. The DI document reduces
the outstanding amount of the advance per the receipts (the total of the DI must match the
total of the receipts). Any cash remaining should be taken to the Cashier's Office and deposited
against the open advance (the advance number is needed by the Cashier's Office in order to
properly credit the advance).

It is common for the advance holder to set up at least three bank accounts: a US bank account
into which the M3U checks will be deposited; and two accounts in the country where business
will be conducted (U5 currency and foreign currency). Funds are transferred from the US
account to the foreign accounts by the advance holder as needed. All accounts should be set
up in the name of the advance holder (not in M5U's name), and be non-interest bearing.

MOTE: The IRS has reporting requirements for those that have signature authority on a foreign
bank account. See Publication 4261 . There are also reporting requirements for the University
if a foreign bank account is opened to conduct University business. Flease notify the Financial
& Cost Analysis department (email epowers@ ctlr.msu.edu, or phone 355-5029) about any
foreign accounts.




MICHIGAN STATE
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TO: Lee Hunter, Manager
Controller's Office/Accounting
360 Administration Building

ey gy}

James Kell, Chdir — Dept Plant Soil and Microbial Sciences

Plant Soil Sciem:e Building
VIA: &N@%?SVW%& [
~Evonne Pl:dam
46 Contracts and Grants Administration

301 Administration Building

FROM: -
Sieglinde §n% :

Professor
Dept Plant Soil and Microbial Sciences
490 Plant Soil Sci Building

DATE: July 19, 2012

SUBJECT: Request for a petty cash advance for Dr. Regis Chikowo in support of
research project “Transforming Key Production Systems: Maize Mixed East and
Southern Africa *, account RC101390,

DEPARTMENT OF
PLANT, SOIL & 1. This memao is to request a petty cash advance for Dr, Regis Chikowo in
MICROBIAL the amount of $27,300. Dr. Chikowe is a postdoctoral research associate
SCIENCES in the department of Plant, Soil and Microhial Sciences, MSU ID
Michigan Stetie Liniversity #188512, working in Malawi and Zimbabwe on the above described
- Ha;ijsn"; research project, supported by RC1083%0. Dr. Chikowo is appointed
East Lansing, i through May 31, 2013,
SBEZ-1305
Fidt: B17M32-2202 2. Dr. Chikowo is the new MSU in-country coordinator for this research

program. It is anticipated that in-couniry expenses for this project will be
paid from this imprest account through September 30, 2012, thus this petty
cash advance will have an anticipated end date of October 31, 2012,




MICHIGAN STATE

UNIVERSITY

MICHIGAN STATE

UNIVERSITY

3. Itis anticipated that this advance will provide adequate funds to cover
expenditures, contract payments, reimbursements and banking process,
inchuding conversion of LS. doliars to local currency.

Anticipated operational costs are included in the imprest budget shown below.

Please send the promissory node to me at snappi@msu.edu when the petty cash
advance is approved. I will forward to Dr. Chikowo for his signature, and return it

when signed.

Thank vou for vour kind consideration and assistance in this matter. If any
questions arise, please contact me at 517 282 5644 or by email.

Budget for Transforming Key Production Systems: Maize Mixed East and
Southern Africa ™ account RC101390 operations in Zimbabwe and Malawi
Budget Item July 15-Aug 30 September Total
Local contract 1000 3000 4000
personnel
Travel 3000 2000 5000
Transport 8000 R000
(vehicle)
Supplies and 1000 2000 3000
cotmnnication
Waorkshop 2000 4000 BO00
e ot ¢ | Admin, Bank fee | 350 950 1300
PLANT, SOIL & - 5
MICROBIAL | Univ Zimb |
Michigan State University
Plant & ol
Sgiencas Building
Eagt Lansing, Ml
4B834-1325
Fot SITMAZ-2242




International Employment Options

e 4
Chris Bargerstock

q"'"'.--..d_._'l-l o
i = chrisb@msu.edu



mailto:chrisb@msu.edu

Immigration Basics

+ Nonimmigrant Status — remain temporarily
In US and has foreign residence abroad

+ |_awful Permanent Resident (LPR) —
International who intends to remain in the US
permanently

+ US citizenship



Nonimmigrant Visa Status

* Generally require ¢ Spouse and minor child
sponsorship by granted derivative
employer or school status, usually no

+ Enter US for specific employment some
reason: ViSit, Study, EXCeptiOnS: J-2 and E-3
work * Generally requires

* Time period in US is Intent to return home

limited after stay in US



+ Visa stamp in a student/scholars passport is like a KEY . ..
It is only for entry. It is OK for a student/scholar visa stamp
to expire while in the US. Visa stamp does not determine
status, but effects ability to travel and to reenter US.

VISA STATUS: receive when
International enters the US legally

VISA STAMP: seal in passport can
only be obtained outside the US

at US Consulate/Embassy \\,
|




Common Nonimmigrant
Classifications at MSU

+ B-1/WB Visitor — ¢ TN — Trade NAFTA
Business ¢ F-1 Student
* B-2/WT Visitor —

Travel ¢ J-1 Student
+ H-1B Worker for ¢ J-1 Short Term Scholar
Specialty Occupations ¢ J-1 Prof/Researcher

¢ O-1 Extraordinary in: & E-3 Australian workers
Science/Art/Business/

Education/Athletics



B-1 Visitor for Business

+ Nonimmigrant intent * 9-5-6 rule:

+ Unabandoned foreign + “usual academic
residence activity” can be paid

+ Specific duration in US ~ honoraria and expenses
+ Adequate funds for a period of 9 days

. or less at any single
* Documentation of institution. Limit 5
purpose of visit

Institutions within a six
+ Not employment month period.



F-1 Student Employment

+ Enrolled full-time
¢ On campus 20hrs/wk

¢ 20+hrs when class is
not In session

+ Off-campus:
¢ Economic hardship

¢ Curricular practical
training (CPT): proof
endorsed 1-20

¢ Optional practical
Training (OPT): related
to academic field; must
have EAD; 12 mo. max

¢ STEM OPT: 17 month



J Exchange Visitor Categories

¢ J-1 Student: degree or non-degree
¢ J-1 Professor/Researcher: 5 year max.

¢ J-1 Short term scholar: 6 months max.
* Engaged in defined activities

¢ Scholars are here to teach and perform
research; incidental coursework only

* No “in” country change of category (eg. from
scholar to student)



J-1 Student Employment

* Enrolled full-time ¢ 18 months Academic

* On campus 20 hrs/wk Training

¢ 20+ hrs when class is + 36 months Academic
not in session Training for Postdocs

+ Off-campus due to + Must have job offer
unforeseen economic + OISS approves, no
hardship need for DHS

authorization



J-1 scholar

Advantages

J web applications with
start date 6-8 weeks
Into future)

¢ | ess paperwork but
still need export
control form to proceed

Disadvantages
+ Quick processing (new * 2 year home rule will

¢

apply to some based on
the skills list and those
with US or home govt.
funding

J-1/J-2’s are required by
law to carry health
Insurance including
repatriation & medical
evacuation coverage.



TN Professional

* Must be a citizen of Canada or Mexico

+ Employer must provide proof of employment

to apply
* Entering US to perform professional services
from the profession list

* To perform professional services: require
Bachelor or Licenciatura degree in field

¢ Can request TN up to 3 years



E-3 employee

+ Australian Citizens only 10,500 per year

* Specialty occupation

+ Requires Labor Condition Application
Including actual wage, internal notice and
prevailing wage.

+ Obtain E visa stamp at at US consulate
abroad and then enter for status



H-1B General Criteria

+ Employment based visa status

+ Employer specific: employer is sponsor,
International iIs beneficiary

+ Specialty occupation

+ Position must require a bachelor’s degree or
higher in a specific field

+ Employee must have a bachelor’s degree or
higher in a specific field



* & ¢ o o
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H-1B Parameters

Each individual is limited to 6 aggregate years
Maximum petition at one time Is 3 years

Must meet the prevailing wage

Job-site specific (city)

Processing Time: 3-4 months (15 days if premium
processing utilized for extra $1225 filing fee)
Regular Costs: $825 for USCIS filing fees

Return Transportation Costs

Export Control Form required




O-1 Extraordinary Ability

+ Fields of science, education, & business
* Requires employer sponsorship
¢ [nitially 3 years with extensions

¢ Obtained In lieu of H-1 when individual is
subject to 2 year rule

+ Substantial documentation & letter from
“peer group”

* Export Control Form required



|ssues to Consider

* MSU A/ZPID & ID card-every student has
APID and every scholar obtains ZPID; need
access to lab, housing, etc.

+ |-9 for employees including student employees
before work begins, complete Section 1.

+ Soclal Security Card; strict rules who can obtain
and what they need; OISS can be resource and
for F & J, OISS needs to provide SSN letter.



|ssues to Consider

¢ Driver’s license: OISS has some info.

¢ Health Insurance: Benefits:353-4434 or
studentinsurance@hr.msu.edu or OISS

+ University Benefits (9 months eligibility)
¢ Tenure track — H-1 Only

¢ Housing: depts should assist int’l to secure
housing especially for J-1s

¢ Travel Issues: on MSU’s program contact OISS
Or contact program sponsor


mailto:studentinsurance@hr.msu.edu

egal Permanent Residence (LPR)

A U.S. alien immigrant Is
commonly referred to:

Immigrant
permanent resident

lawful/legal permanent
resident

green card holder




egal Permanent Residency
(LPR)

Most common options utilized at MSU:

¢ Qutstanding Professor/Researcher — no labor
certification needed

¢+ PERM “Special Handling” — teachers only
+ PERM Labor Certification — standard
Family-based:(MSU does not process)

+ Marriage based LPR

+ Diversity lottery



Office for International Students
and Scholars (OISS)

 International Center, 427 N Shaw,
Room 105

*517-353-1720 (phone)
*517-355-4657 (fax)
*0Iss@msu.edu (email)
*WWW.0ISS.msu.edu (website)



mailto:oiss@msu.edu
http://www.oiss.msu.edu/
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